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Thank you for contacting the Women’s Center in preparation for your event or program.  The Women’s Center is committed to engaging students in societal issues that impact women and other marginalized groups, both here at Miami and in the broader community.  Toward this end, the Women’s Center is interested in supporting, and partnering with others to provide, programs and events that raise awareness of and engagement with women’s and gender issues.
Funding Priorities
All requests for co-sponsorship will be evaluated in terms of how well the program or event addresses both the Women’s Center’s commitment to student engagement and at least one of the following topics:
· feminism, feminist theory, feminist activism

· gender diversity/inclusion/cultural competency
· gender equity

· women in global context
· women and social justice/human rights
· women’s health

· women and leadership
· women’s achievements and impact, locally, regionally or globally
Complete and return to the Women’s Center (206 MacMillan) no later than 2 weeks before the event.
Date of Request:       
Your Name:       
Organization/Department:      
Your Phone:       
Your Email:       
Event Date/Time/Location:       

Event Title/Description (attach additional documentation, if available):       
Anticipated Number of People in Attendance:       
TYPE(S) OF CO-SPONSORSHIP/SUPPORT REQUESTED
Availability of funds and strength of connection to the Women’s Center’s work will guide Women’s Center staff in determining appropriate co-sponsorship support, along with whether the organization/department has already received co-sponsorship support in a given year.  

A typical co-sponsorship is $200.  Requests for support in excess of this amount must demonstrate that the event/program will appeal to a large and diverse audience and directly advance the Women’s Center’s work.  Note: Funds will not be transferred until the event/program has occurred.  The Women’s Center may request evidence of expenditures prior to transferring funds.
Category 1:  Clear and compelling relationship between the event/program and the Women’s Center’s funding priorities
(100% of request up to $200, with possibility of additional support)

Category 2:  Moderate relationship between the topic or message of the event/program and the Women’s Center’s funding priorities
(up to 75% of request; maximum request level of $200)

NOTE:  Financial co-sponsorship/support requires that the Women’s Center be listed as a 

co-sponsor or supporter on all event/program publicity.  The Women’s Center reserves the right to preview event/program publicity before funds are transferred.

FINANCIAL
· Total estimated cost of event/program:       
· Amount requested from the Women’s Center:       
· Type of expense for which funding is being sought (e.g., printing, speaker fees/travel, refreshments, materials, etc.)
· Account Number and Index Code for expense transfer, if request is approved:       
· Other entities from which co-sponsorship/support is being requested (include requested amounts):       
PUBLICITY (please check all that apply)
· Announcement in WOMYNTLK e-newsletter and/or on Women’s Center website 
(attach a brief description of the event/program, 40 words or less)
· Flier Distribution (NOTE: The Women’s Center reserves the right not to post/distribute fliers it deems objectionable.)
 FORMCHECKBOX 
 Only within the Women’s Center (e.g., bulletin boards, staff mailboxes)
 FORMCHECKBOX 
 Campus-wide (please specify:       )
SPACE/ROOM RESERVATION
· Women’s Center Community Room, 210 MacMillan Hall

· MacMillan Great Room, 212 MacMillan Hall

· Reserve through Dorothy Falke (Center for American and World Cultures, 105 MacMillan Hall, 529-8309, falkeda@muohio.edu)
Describe any other needs:       [image: image1.png]



