
Creating a Digital Signature 
 

Desktop email would be your MS Outlook, as an example. 
A web-based email would be a yahoo, gmail, etc. account. 

 
1. Click in the Signature Field 
 

 
 
2. The Sign Document dialogue box opens. In the “Sign As:” box, choose “New ID…”  
 
3. In the “Add Digital ID” box, click on A new digital ID I want to create now. Click Next. 
 

 



4. Choose Windows Certificate Store.  Click Next. 
 

 
 
5. Enter your identity information.  Click FINISH. 
 

 
 
6. Submit Form. 
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