	IT Services
	Production Job Definition Form

	Before completing this form save it using the job name to: Munov02/Users/MCS/Projects/
UADoc. See Instructions and Examples to view a Word document containing information for completing this form. 

Send comments and/or suggestions to Administrative Support at itservscas@listserv.muohio.edu.

	Submitter: Premila Magimai Sagaya
	Job Name: gzpbutp

	
	
	Date: 01/18/2008 

	What is the EM mem name?

gzpbutp.shl

	Job Description (For identification purposes)

Process to create Bursar billing file.

	In what scheduling table(s) is the job located?

mcsjobs

	List ONLY the parameters and options for this job that AS may need to change; or optionally list all the parameters for the job, but mark in the comments field the ones that AS may need to change.

 FORMCHECKBOX 
 Not applicable


	

	Parameter
	Valid Values and/or Example of Control Options
	Description
	Comments

	%%PARM1
	octbill


	Example of Batch ID 

Parameter to create billing  file based on the Batch Id.
	Change as indicated when a new request form is received


	What are the run considerations and job dependencies (if any) for this job?

gzpadpt and gzpbutp are not dependent jobs; they cannot be scheduled to run at the same time.  Either gzpadpt or gzpbutp needs to complete before running the other job.

	*What provisions have been made if this job fails?

Note: ISS must make notification provisions for any job that fails and needs attention on a non-working day or after hours.

Job can be rerun?


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No (if no is marked, indicate job action below under ISS notes)

Job can wait until the next working day if it fails?


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No (if no is marked, indicate job action below under ISS notes)

If job fails, job will page:


 FORMCHECKBOX 
 Administrative Support   FORMCHECKBOX 
 ISS   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

If job fails, job will e-mail:


 FORMCHECKBOX 
 Administrative Support   FORMCHECKBOX 
 ISS   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

If job succeeds, job will e-mail:


 FORMCHECKBOX 
 Administrative Support   FORMCHECKBOX 
 ISS   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

*Use the ISS Notes area below to enter any information that will help someone who may be contacted to rerun/recover this job.


	If not PROD what instance is this job using? (Check one.) 
 FORMCHECKBOX 
 REPT    FORMCHECKBOX 
 LEGC    FORMCHECKBOX 
 Other
Other: Enter other instance

	Does this job use FTP
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 

xferssh.admin.muohio.edu

	ISS Notes:

Job Overview:  This process creates bursar billing file for the specified Batch Id.
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