	IT Services
	Administrative Job Definition Form

	Before completing this form save it using the job name to: Munov02/Users/MCS/Projects/
UADoc. See Instructions and Examples to view a Word document containing information for completing this form. 

Send comments and/or suggestions to Administrative Support, itservscas@listserv.muohio.edu

	Submitter: Amy Emge
	Job Name: pzp0005

	
	
	Date: 12/5/2005 3:37:00 PM

	What is the ECS mem name?

pzp0005.shl

	Job Description (For identification purposes)

Develop Reporting for Student jobs

	In what scheduling table(s) is the job located?

payjobs

	List ONLY the parameters and options for this job that AS may need to change; or optionally list all the parameters for the job, but mark in the comments field the ones that AS may need to change.

 FORMCHECKBOX 
 Not applicable


	

	Parameter
	Valid Values and/or Example of Control Options
	Description
	Comments

	%%PARM3
	“”

01-JAN-2005


	Activity date
 double quotes 
Optional date

Example
	Double quotes calculates one day minus today’s date. 

Otherwise activity date is the date entered

	%%PARM4
	Y

N
	Email output indicator

will email the output when the job completes

will suppress the email from being sent
	

	%%PARM6
	
payroll
	 Group address information will be sent to. 
Will not change 
	This one is required

	%%PARM7
	


elliotjs

“”
	Additional e-mail recipient, must be an MU uniqueID

  Example

    No additional email recipient
	Must enter double quotes if not entering a uniqueID

	%%PARM8
	jacobsrb

“”
	Additional e-mail recipient, must be an MU uniqueID

  Example

    No additional email recipient
	Must enter double quotes if not entering a uniqueID

	%%PARM9
	


jacobsrb

“”
	Additional e-mail recipient, must be an MU uniqueID

  Example

    No additional email recipient
	Must enter double quotes if not entering a uniqueID


	What are the run considerations and job dependencies (if any) for this job?

Kicks off every day when PRODup_OK condition has been posted in EM.

	*What provisions have been made if this job fails?

Note: UA must make notification provisions for any job that fails and needs attention on a non-working day or after hours.

Job can be rerun?


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No (if no is marked indicate job action below)

Job can wait until the next working day if it fails?


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No (if no is marked indicate job action below)

If job fails, job will page:


 FORMCHECKBOX 
 Production Support   FORMCHECKBOX 
 UA   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

If job fails, job will e-mail:


 FORMCHECKBOX 
 Production Support   FORMCHECKBOX 
 UA   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

If job succeeds, job will e-mail:


 FORMCHECKBOX 
 Production Support   FORMCHECKBOX 
 UA   FORMCHECKBOX 
 Client   FORMCHECKBOX 
 NCT’s   FORMCHECKBOX 
 No One

*Use UA Notes field below to enter any information that will help someone who may be contacted to rerun/recover this job.


	What instance is this job using? (Check one.) 
 FORMCHECKBOX 
 PROD    FORMCHECKBOX 
 REPT    DMRP    FORMCHECKBOX 
 LEGC    FORMCHECKBOX 
 Other
Other: Enter other instance

	Does this job FTP across the firewall?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Does this job produce output that will be printed at the Print Center in Gaskill?

  If yes, indicate the type or title of form(s).  Note: Default paper size is 8.5" x 11".
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Enter type or title of form if other than default

	UA Notes:

Enter UA notes

	


pzp0005.doc
12/6/05 


