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Welcome to Miami Universityôs 4

th
 campus in Differdange, 

Luxembourg.  Located in the historic Château de Differdange since 1996, 

Miamiôs John E. Dolibois European Center remains the hallmark of overseas 

education ever since the programôs inception in 1968. With 40 years of superior 

educational opportunities in an historic yet grandly modernized Luxembourg 

setting, MUDECôs distinguished program boasts the expertise of past 

ambassadors, government officials, linguistic experts, and educators well known 

in their country for their excellence. As a MUDEC student, you are truly 

entering into a program of tradition and opportunity. Concerts at the 

Philharmonie (Luxembourgôs modern concert hall), visits to the European 

Parliament in Strasbourg, France, weekly lectures from prominent Europeans, 

and noonday dinners prepared in the French tradition are facets of this 

wonderfully unique program. Our students acquire foreign languages by 

linguistic and cultural immersion and develop a cultivated repertoire of customs, 

travel and foodðall of which easily attest to the high quality of the MUDEC 

program. Your stay in Luxembourg, whether one semester or one year, is 

enrichment for the rest of your life and gives you the foundation you are searching for: the foundation to do anything. 

 

 

This guide has been complied by the Luxembourg Office and past MUDEC students to act as an essential aid for our future 

students on their path to Le Château de Differdange. The guide is a supplement to the orientation sessions that the Luxembourg 

Office offers as a reliable reference, especially for any additional questions that arise before departing for Luxembourg.  There is 

pertinent information concerning deadlines, important contact information, and packing checklists.  In addition, the students of the 

Luxembourg Office included their own suggestions and tips throughout this guide - hopefully providing en eclectic offering of 

information and suggestions to make a MUDEC studentôs time abroad as enjoyable as possible. 

 

 

The Luxembourg Office would like to thank all the staff members and friends of MUDEC who have contributed to this booklet, 

Dr. Annette Tomarken, our SAC Nicole Cozzi, Leah Harris in IT Services for the section on ñComputing in the Châteauò, and 

several of our favorite alums, Adrianne Krauss and Mike Stanaitis, Joshua Fudge and Lexi Joachim.   

 

 

Contact Information i n Luxembourg  

 

SWITCHBOARD    Tel: 011- 352-5822 22 1  

Dr. Ekkehard Stiller, Dean   Tel: 011-352-5822-22-201 (office); 011-352-5822-22-214 (home) 

Raymond Manes, Assistant to the Director for Administration Tel: 011-352-5822-22-202 (office);   011-352-3971 71 (home) 

Crici Dumont, Housing Coordinator  Tel: 011-352-5822-22-206 (office);   011-352-43 42 01 (home) 

 

 

 

Contact Information for the MUDEC Office in Oxford, OH:  

 

Dr. Cordelia Stroinigg, Coordinator  Tel: 513-529-5050 (office); 513-523-1841 (home) 

 

 

A helpful recommendation: Just in case something unexpected happens, we recommend that 

you carry this Greenbook with you to Europe and while you are in Europe. It will help you 

orient yourself in case there is a hitch in your itinerary. If you need to quickly decide on an 

alternate flight or an alternate train route, this guide may set your mind at ease. Additionally, note 

that it is smart to check frequently at the airline / rail ticket counters along the wayðeven when 

everything is going smoothly.   Double check the train with the conductor.  It is important to ask 

questions. If you miss a flight, for whatever reason, go immediately to the airline counter to discuss 

it with the personnel. They will reschedule you for another flight. You may even be entitled to a 

free hotel room for the night, vouchers for free meals, etc. Be sure to ask if you are entitled to these 

items. Ask lots of questions.  
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Miami University Ohio Address:   Your European Address:  

 

European Center Coordinator   YOUR NAME 

Luxembourg Program    c/o M.U. Dolibois European Center 

217 MacMillan Hall                                                      Château de Differdange         

Miami University     1, Impasse du Château 

Oxford, Ohio   45056    L-4524  Differdange 

Tel: (513)529-5050    Grand Duchy of Luxembourg (do not shorten!) 

Fax: (513)529-5051      

 

E-Mail: luxembourg@muohio.edu   Tel: 011- 352-5822 22 1 (switchboard)   

Web site: http://www.muohio.edu/luxembourg/ Numbers for incoming student calls:  

                     011- 352-5822 22 223 and 011-352-5822 22 224 

                                                                                       Fax: 011-352-5822 22 204 

We make every effort to ensure the accuracy of the information contained here. If corrections are needed, we will inform you by mail or e-mail. 

 

Mail to Lux: To be sure it arrives, be careful not to shorten ñGrand Duchy of Luxembourgò to ñLuxembourgò! 

 

E-mail for MUDEC Office in Luxembourg :  manesr@mudec.lu, Mr. Raymond Manes, Assistant to the Director  

 

E-mail for MU students in Luxembourg: This will be the same as your account in Oxford.  During the first 2-3 days in 

Luxembourg, you will not have access to your email. Once you have shown the Housing Coordinator at MUDEC proof that you 

have registered with the local Luxembourg authorities, she will give you an access code so that you may sign on to MUDEC 

computers.  Family and friends may, however, send messages to your muohio.edu address before then.   

   

E-mail for non-MU students in Luxembourg: You will be assigned a uniqueID after your acceptance. You can also use your 

email address from your other school.  Contact the Luxembourg Office in Oxford for more information. 

 

The Château in  Differdange  

Situated in a park at the center of Differdange is MUDECôs Château de Differdange, a centuries-old castle modernized 

to meet the needs of a 21
st
 century education. Once a stopping point for Charles the Bold (Charles le Téméraire), the Château 

offers MUDEC students 2 computer labs, an extensive upper-foyer lounge, a library, a grande salle des fêtes (banquet hall), 

additional study lounges, staff and faculty offices, classrooms, and of course the Cave. Some faculty and staff , including the Dean, 

live in the Château. 

The Cave, MUDECôs roomy student lounge (once the Ch©teauôs wine cellar), is a comfortable, quiet space.  Appointed 

with leather couches, a study area, a big screen TV, and WiFi Internet, students can relax and plan out their next weekend 

excursion. The Cave offers a kitchen equipped with plates, silverware, microwaves, refrigerators, and a small dining area. Around 

the corner, students will find MUDECôs laundry facilities, Ch©teau mailboxes, lockers and a foosball table. Public telephones and 

a concessions area are also located downstairs.  

Monday through Thursday, MUDEC students enjoy midday dinners in the banquet hall. Offering 3 options (vegetarian, 

vegan, or traditional), MUDECôs own chef prepares the meals daily in the Ch©teauôs kitchens. A fully stocked salad bar, fresh 

bread, and beverages are provided with each meal.  

 

Attendance Policy  The MU Student Handbook, Part VII Class Attendance, Section 701 of the Undergraduate 

Academic Regulations, states, ñEvery student is expected to attend every class session for which the student is duly registered.ò At 

MUDEC, this means attending class from Monday morning through Friday, with classes ending around noon Friday. MUDEC 

recognizes, however, that from time to time the need may arise for a student to miss a class. However, the number of such 

absences may not exceed the total number of credit hours of the course in question, and may in no case exceed THREE per course, 

even for a five-hour language course. If the number of absences exceeds the permitted limit, the student may be dropped from the 

class by the instructor (which could result in the student falling below the 16 credit-hour minimum for attendance at MUDEC, and 

thus being in violation of the conditions for enrollment at MUDEC). This rule will be enforced if a student disregards the rules. 

Remember that your academic work must be your top priority. You are first and foremost a student and only secondarily a 

traveler! 

 

Conduct and Disciplinary Rules  Be considerate of your host familyôs rules, even if you donôt agree with all of 

them; you are a guest in their home. We are guests of the country of Luxembourg and must comply with their laws, rules, and 

mailto:manesr@mudec.lu
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customs. The reputation of the Center, of Miami University and of the U.S.A. rests on each studentôs shoulders. This sensitivity is 

very important for the Centerôs good relationship with the community and will be crucial as you begin your new life in 

Luxembourg. 

 

Rules at MUDEC are shaped both by Miami regulations and by local laws, rules and customs. Miami rules with regard to 

automatic suspension for certain repeat offenses apply at MUDEC also. See the MU Student Handbook online at 

www.muohio.edu/univpubs/handbook and the relevant materials in your first orientation packet. We require that you sign a 

document that states that you agree to abide by the attendance and conduct policies of the Center. This must be turned in to the 

MUDEC office in Oxford before you leave. Upon arrival in Luxembourg, a MUDEC Disciplinary Board will be formed at the 

Center. Details of the composition and functioning of this board were included in your first orientation packet. 

 

Alcohol Policy and Rules  Although the legal drinking age in Luxembourg is 16, lower than in the US, alcohol 

consumption is not permitted at the castle except at certain official events such as the host family/parent reception. 

Consumption of alcohol is also prohibited during MUDEC-sponsored events outside the castle, except as otherwise announced in 

advance. This ban also applies when:  

 traveling by bus or train during activities such as study tours or field trips 

 staying in accommodations where the consumption of alcoholic beverages is already prohibited or the prohibition of alcohol is 

deemed necessary by faculty or staff 

 attending activities such as lectures by guest speakers, company visits, etc. The following are Code 1 violations in 

Luxembourg as well as in Oxford: being intoxicated; negative behavior involving the use of alcohol.  

 

Drug Penalties  Drug use will be cause for immediate dismissal from the Center. 

 The penalties for transportation, possession, sale, or use of drugs in Europe are more severe than in the U.S. Spain, for 

example, has a standard penalty of six years in prison for simple possession of marijuana. 

 If you violate a nationôs laws, you are subject to those laws. You will NOT get special treatment because you are a 

Miami student or US citizen. The US Embassy will help you get a lawyer and see that you get a fair trial, but you ARE 

subject to the local laws. 

 

Luxembourg Program (MUDEC) 

 Oxford, Ohio Orientation Schedule for 2008-2009 

For Fall & Spring Students 
 

Your European experience begins at these planning and information sessions.  Attendance at all sessions is mandatory.  You 

will be notified via email of dates, times, and places.   Spring students: Please note that a few sessions will be repeated next fall. 

They are indicated below (*) . Feel free to attend them this spring in order to get the big picture, but it will be more important for 

you to attend those sessions next fall.  

 

 

1)           John Dolibois: an American Abroad (Required of all students.) 

               Mr. John E. Dolibois is the former United States Ambassador to Luxembourg and one of Miami Universityôs most  

               distinguished graduates.  In 1988 the Luxembourg campus was renamed in his honor.  He will give a talk on living in 

               Luxembourg as an American.  He is an amazing and inspiring speaker!  Learn the ñdoôs and donôtsò of living in Lux. 

               Learn how to avoid the ñUgly Americanò syndrome, some background on Luxembourg history and society, even a bit of  

               the Luxembourgish language.   

 

2)  Travel (Required; offered separately for fall and spring students during the semester prior to leaving.) 

 Optional Group Flight Presentation and other travel information. Mickey and George Simonds of Travel Unlimited in   

        Oxford arrange optional group flights to Europe and an optional charter bus to MUDEC.  They will explain these 

        options and answer questions the first half hour; we follow up with other helpful information about train and air travel in 

        Europe during the rest of the session.  

 

3)  Meet Mr. Manes (Required of all students.)           

 Introduction to the Luxembourg Program by Mr. Manes, Assistant Dean of MUDEC, who will be visiting from 

               Luxembourg.  There will also be a Q&A with returnee students. 

 

4)  Safety & Cultural  Differences (Required; offered separately for fall and spring students during the semester prior to 

               leaving.)  Safety abroad, culture shock, cultural differences, credit cards, nuts & bolts session with Dr. Cordelia 
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               Stroinigg, the Lux Coordinator. There is also a Q&A with alums.   

 

 

Non-MU students should purchase a DVD of the major sessions for $2 per session.  Please make checks payable to the 

ñLuxembourg Programò and mail to Miami University, Luxembourg Program, 218 MacMillan Hall, Oxford, Ohio 45056.  The 

DVD will be mailed out 1-2 weeks after the last orientation session.  If Miami students miss a session due to illness, they must 

view/purchase the DVD. 

 

 

 

 

Your First Few Days in the Grand Duchy of Luxembourg  

 

 

 
 

Arrival and Orientation in Luxembourg  

 

 
Your initial orientation in Luxembourg will be very exciting.  If you take the group flight, faculty and staff (wearing red Miami 

caps) will meet you at the airport.  You will receive a Welcome Package and Jumbo Card (for getting around Luxembourg) 

immediately.  Included in the Welcome Package is your individual orientation schedule, which contains your computer access 

letter and information about your orientation tours.  Phone cards are distributed on the bus on the way to Lux so that you can call 

your family immediately to tell them you have arrived safe and sound.  Your host family will meet you at the Château. 

 

Independent travelers may pick up their Welcome Package at the Château either prior to or on the official day of arrival.  If this is 

not possible, Welcome Packages may be given to the host family, a roommate, or a housemate.  On the first day, students living in 

Lux City should be at the train station by 7:40 a.m.  The Housing Coordinator and the Student Activities Coordinator will be there 

to show you the ropes.  (Be sure that you are on the right train.)  The signs on the departure board, above the platform and on the 

trains indicate the final destination.  Just show the conductor your Jumbo Card when he comes around to ask for tickets.  Students 

walking or taking the bus to the Château need to acquaint themselves with timeframes and schedules well enough to arrive at the 

various meetings on time.  If you travel on the train or the bus, REMEMBER TO TAKE YOUR JUMBO CARD. 

 

Activities on the first day include a certain amount of paperwork, including getting registered with the Embassy.  BRING YOUR 

PASSPORT.  You will also verify courses and thematic sequences as well as meet the MUDEC staff.  Then the fun begins!  

Various trips have been planned over this and the next few days to acquaint you with your new surroundings and allow you to 

interact with your fellow MUDECers.  Some of these may even be to France and/or Germany, so keep that passport handy.  

Evenings are free; that would be a good time to get to know your host family. 

 

By the end of the first week, your head will be swimming with all the great things you have seen.  You may already have travel 

ideas.  Review the Greenbook and/or talk with the Student Activities Coordinator for help with your travel plans. 

 

 

1
st
 Week of Classes (after the orientation program): ___________________________________ 

Monday Base Courses meet at 8:15 / 8:45am. Book sale for books previously reserved and/or ordered.  Hot 

lunch 

Tuesday Classes; hot lunch  

Wednesday Classes; hot lunch; first of the Wednesday guest lectures, participation mandatory 

Thursday Classes; hot lunch  

Friday Classes until around noon 



 7 

 

 

 

 

Getting Ready: Important Dates / Deadlines  

For All Students  (Fall,  Spring, and Full -year):  

 

Mar. 15                        FAFSA deadline (to apply for financial aid)   

                        

Mar.24-Mar. 27          Picture Days. Sign-up in our office, MacMillan 217, for passport photo sessions. Students with a valid 

                                     passport will need at least 9 official 2x2 passport-sized photos; students without a passport will need  

                                     at least 11.   

 

                                      Monday         Mar. 24            1:00-4:30 p.m.     

           Tuesday         Mar. 25            8:30-11:45 a.m.    

          Wednesday    Mar. 26            1:00-4:30 p.m. 

                                     Thursday        Mar.27             8:30-11:45 a.m. 

 

Á The photos will be taken in Gaskill: go to the receptionist at 340 Gaskill prior to proceeding to the studio. 

Á Pick up and pay for your photos two days later in room 100 Gaskill. Cost: $18 cash, check, MUlaa or charge 

(no bursar debit unfortunately) for a package deal of 12 (the best deal around). 

Á If you are applying for a passport other than in the Great Room, you may use two of these photos. 

Á Be sure your full name and semester are legibly written or printed on the back of each photo.  

 

Mar. 24                        Passport Day, MacMillan 212; 11:30-3:30.  Representatives from the Passport Office will come to Miami.  

                                     (See below.)   

                                      Application deadline for several scholarships, including Study Abroad Fund and Havighurst International 

                                       Minority Scholarship.  See http://www.muohio.edu/international/scholarships.php    

 

Apr. 4                           Bring the 3-page Waiver Packet completed and signed by your parents if under 18. 

  

                                      Bring in 8 passport photos with your name and MUDEC semester printed in ballpoint pen on the back of  

                                      each.  We keep one photo in our office and send the rest to Lux for the embassy there, the Jumbo Pass, the  

                                      local town hall, the photo album, etc. 

 

Fall Students Only:  

 

Mar.  1 ï Apr.24  Get your ISIC Card. I t is required!!  You need 1 passport photo for this card. It is an Intôl ID that carries  

  catastrophic insurance. You can obtain it online (myisic.com) or call STA Travel at 1-800-223-7986, but it is  

                             often more convenient and much faster to get one in person at Travel Unlimited, 102 W. High St., 523-7555. It  

                             will cost $22 from STA Travel and $27 from Travel Unlimited. Bring our office a photocopy of your ISIC  

                             card! 

 
Mar. 10               $100 housing deposit due.   This is refundable until 4/07. 

 
Mar. 24               Bring your unofficial paper course registration form to the Lux Office, 217 MacMillan Hall in   

  Oxford, so we can check for problems.  The official course registration for MUDEC will be on-line. 

 

  Return the Thematic Sequence forms even if you are not taking one. (small yellow Miami form  

                             and our white form) 

 

Mar. 28                Fall students who missed Passport Day should apply for a passport by this date. 

 

Apr.3                  On-line Banner registration (earlier than Oxford registration). 

 

Apr. 4                 Bring Independent Study forms (if applicable). Forms are available in the Lux office and in the CAB building. 

http://www.muohio.edu/international/scholarships.php


 8 

                            Turn one photocopy in to our office in Oxford, and take the other to Lux to turn in upon your arrival. 

 

Apr. 25                Copy of ISIC due in the Oxford Lux Office. 

 

             Photocopy of Passport: Give our office a photocopy, or mail one directly to Crici Dumont in Lux.  See the  

  MUDEC address  on p. 2. She prearranges your town hall and US embassy registrations and purchases your 

  Jumbo Pass. 

 

  Please return the Orientation program evaluation form. 

 
  E-mail your travel arrangements to Crici Dumont (cdumont@mudec.lu)  She will need: 

  

 your name  

 going with the group or flying alone?  

 date of departure 

 date of arrival 

 time of arrival  

 which airline 

 flight number  

 city of departure  

 city of arrival 

 

                              You should also give this information to your host family in your introductory letter or email. 

 

June-July             You will be notified of your housing assignment. 

 

Aug. 2-17 MUDEC is completely closed.  It cannot receive visitors or FedEx packages during that time. It reopens on 

                             Monday, August 18. Many host families/parents are also away on vacation during these two weeks. Keep this in 

                             mind as you plan your arrival.  

 

Spring Students Only:   

 

Mar. 10              $100 housing deposit due.  This is refundable until 4/07. 

                  

Sept. 1               Spring students who missed Passport Day should apply for a passport by this date. 

 

Mid Sept-Dec. 1  Get your ISIC Card. It is required!!  You need 1 passport photo for this card. It is an Intôl ID that carries  

  catastrophic insurance. You can obtain it online (myisic.com) or call STA Travel at 1-800-223-7986, but it is 

                             more convenient and much faster to get one in person at Travel Unlimited, 102 W. High St., 523-7555. It costs  

                             $22 from ISIC and $27 uptown.  Bring our office a photocopy of your ISIC card! 

 
Oct. 1                  Br ing our unofficial paper course registration form to the Lux Office, 217 MacMillan Hall in   

               Oxford, so we can check for problems.  The official course registration for MUDEC will be on-line. 

 

  Return the Thematic Sequence forms even if you are not taking one. (small yellow Miami form  

                             and our white form) 

 

                             Bring Independent Study forms (if applicable). Turn one photocopy into our office in Oxford, and take one   

                             photocopy to Lux to turn in on arrival. 

 

Mid-Oct.             Probable date for on-line branch/regional registration (earlier than Oxford registration). 

 
Nov.-Dec.              You will be notified of your housing assignment. 

 
Dec. 1                   Copy of ISIC card due in the Oxford Lux Office. 

 

mailto:cdumont@mudec.lu
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                        Photocopy of Passport: give our office a photocopy, please, or mail one directly to Crici Dumont in Lux. See 

  MUDEC address  on p. 2. She prearranges your town hall and US embassy registrations and purchases your 

  Jumbo Pass. 

 
  E-mail your travel arrangements to Crici Dumont (cdumont@mudec.lu)   

                             She will need:    

 your name  

 going with the group or flying alone?  

 date of departure 

 date of arrival 

 time of arrival  

 which airline 

 flight number  

 city of departure  

 city of arrival 

                               You should also give this information to your host family in your introductory letter or email. 

 

Full -year  St udents Only:  

 

Summertime:  Get your ISIC Card. It is required!!  Full year students should buy their ISIC over the summer as the card needs 

to be valid from Aug. 29 until your last day in Europe. Note: A card is valid one year from date of purchase.  The ISIC is an Intôl 

ID card that carries catastrophic insurance.   Everyone must have it.  You can obtain it online (myisic.com) or call STA Travel at                                                                                                                                                                   

1-800-223-7986, but it is sometimes more convenient and much faster to get one in person at Travel Unlimited, 102 W. High St.,  

 

523-7555. It costs $22 from ISIC and $27 by cash or check uptown. You need 1 passport photo, a valid ID and the required 

payment for this card.  Bring our office a photocopy of your ISIC card no later than Aug. 1, 2007! 

 

 

 

Picture-days: 

 
 Sign-up ASAP in our office, MacMillan 217, ASAP for a passport photos session:  
    

  Monday         Mar. 24            1:00-4:30 p.m.     

  Tuesday         Mar. 25             8:30-11:45 a.m.    

  Wednesday    Mar. 26             1:00-4:30 p.m. 

                             Thursday        Mar.27              8:30-11:45 a.m. 

 

Á The photos will be taken in Gaskill: go to the receptionist at 340 Gaskill prior to proceeding to the studio. 

Á Pick up and pay for your photos two days later in room 100 Gaskill. Cost: $18 cash, check, MUlaa or charge 

(no bursar debit unfortunately) for a package deal of 12 (the best deal around). 

Á If you are applying for a passport other than in the Great Room, you may use two of these photos. 

Á Be sure your full name and semester are legibly written or printed on the back of each photo.  

 

 Who needs these passport photos? All of you! How many? Either 9 or 11! They are required for your passport, 

               Luxembourg government documents (national and local), the ISIC card, the JUMBO pass and for MUDEC and Lux 

               Office documents: 

  

  8    passport photos for the Lux Office (we send all but one to MUDEC). 

  1    for the required International Student Identity Card (ISIC) which carries important insurance 

  2    for your passport.  If you already have a valid passport, you donôt need these last 2 photos. 

   11 (total) for everyone who needs a passport 

            9 (total) if you have a valid passport 

   

 

mailto:cdumont@mudec.lu


 10 

Passport Day: Mar. 24th, Monday, 11:30-3:30   
 

 Sign-up ASAP in our office, MacMillan 217, ASAP for Passport Day. We have invited representatives of the US  

               passport office to come to 212 MacMillan to make the application process more convenient for you: 

 Bring the following with you:  

o A certified birth certificate, which has a raised seal in most states. Cannot be a copy, even a hospital copy. 

An old passport will also suffice.  If you have neither a birth certificate nor a passport, you can call Vital Chek  

Express Certificate Service at 1-800-255-2414 or visit www.vitalchek.com. 

o Driverôs License or other valid Picture ID (student ID is not acceptable) 

o Application fee of $112, which will include the cost of the 2 required photos. This must be in the form of a 

money order or check made payable to ñButler County Clerk of Courtsò.  No cash.  Photos will be taken on the 

spot during your appointment. 

o 2 identical passport-sized photos (2" x 2" on white background only) if you donôt want the ones taken there. 

o Be sure you know your social security number 

 

 
 

Checklists  

 

A Must:  Contact your host parent(s):  

Ç When? Write a letter as soon as you receive their address.   
Ç Be sure to write by airmail or E -mail to your host family (if they have email). An 

airmail letter to Europe can take 7-10 days and costs $0.90 as of 02/20/08. Your host 

family may or may not respond, depending on their English language abilities, vacation 

schedule, etc. 

Ç Your letter : Tell them a bit about yourself, include your picture and try to use simple 

French or German (or simple English sentence structure and vocabulary). Most families understand English, but not 

always very well. If they do not, a family member or neighbor will help. 

Ç Tell them your flight numbers and departure and arrival times for all of your connections, plus the name of your 

airline.   

Ç Traveling independently? It is your responsibility to get to your host familyôs home. Ask them when you may 

arrive and when they will be home to receive you.  Remember that your host family may not be able to welcome you 

into their home before the group arrival date.  Any extra help they may offer you should be greatly appreciated and 

expressed!  Many families pick students up at the Château after the group flight arrives.  

Ç Address change? Please give the Lux office in Oxford your address if it will change over the summer so that we can 

keep in touch with you as necessary. 

 

Before Leaving Campus:    Unsure about something? Ask, don't guess!  

____  Academic Advising:  Plan your schedule for MUDEC and post-MUDEC also. 

____       Check deadlines: for registering or taking graduate school exams, LSATs, GREs, etc. 

____  Check application requirements for awards, scholarships, Scholar Leader, Truman, etc. 

____  Bring names and contact information of your academic advisers along to Luxembourg. 

____  Plan housing for return to Oxford campus. 

____  Post Office: Cancel/Change your address with the local Post Office off/on campus in US. 

 

Before Leaving Home  

____  Ob tain your passport.  New or old,  it must  be  va lid  for at least 6 months after you return  

           to the  U.S.  

____ Essential : A document  pouch  or belt is the  safe  way  to carry your valuable documents , 

credit/debit cards  and currency. Never put them in a pocket, purse, bag , or backpac k !!!   

____ Highly recommended : Purchase a smoke detector & batteries to take with you to place in your room at the host 

familyôs house and when you travel. Please do not affix it to anything! Europeans generally do not have smoke detectors, 

although host families may have them from a prior student.  When in doubt, just ask.  

____  Obtain ATM -debit card(s), [not ATM cards] ideally 2 different ones in order to have a back-up: Cirrus or Plus 

 ATM-debit cards.  

____  Obtain approx. $300-$400 cash in Euros from a major bank or ATM before arriving abroad.   

http://www.vitalchek.com/
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____  Obtain 2 (different) credit cards ï Visa Platinum and MasterCard are most useful. 

____  Plan on having enough money in the ATM & credit card accounts to get you all they way through the semester.  Call 

               your bank before leaving so they donôt stop your account because of ñunusual activityò!  Then double-check  

               with them a few days later to be sure your account has been noted. 

____ Find out if on-line banking is available at your bank. It lets you keep track of your debit card conversions and pay bills. 

____  Take care of medical and dental check-ups before departure 

____  Take generous supply of medication, prescriptions (with chemical description typed out) and a typed (not hand-

written) doctorôs letter with reasons for medication. 

____  Medical insurance cleared for European coverage. Also take along card and claim forms. 

____  Take small, inexpensive gift for host family (perhaps candy, chocolate, a specialty from your area) 

____      You must notify your host family of your arrival plans. 

 Photocopy important info . Make three copies of each: one copy for your parents, one copy for you to keep at your host 

 familyôs house, and one copy for you to carry separate from your originals when traveling:  

  Passport      

  Eurail ticket, if you have one     

  Plane ticket   

  Credit & ATM-Debit card numbers and details  

  Host familyôs address and phone number  

  European Center address and phone number 

  ISIC card.   

 

Before You Leave for the Airport : 

(~~~ Planning for  Unforeseen Events ~~~)  

 
Be sure to carry important phone numbers and addresses plus passport and visa on your person while 

traveling!  If you miss your connecting flight, phone us in Oxford OR call MUDEC in Luxembourg as 

well as your parents! 
 

× MUDEC:  

 

M.U. Dolibois European Center 

Château de Differdange 

1, Impasse du Château 

L-4524 Differdange 

Grand Duchy of Luxembourg 

 

Tel: 011-352-5822 22 1 

 

× Your host family:  

 

× Luxembourg Office, Oxford Campus  

Tel: (513) 529-5050 

Cordelia Stroinigg, Oxford Coordinator, at home: (513) 523-1841 

 

× Your family  back home: 

 

*Note: To call the U.S.A. from Europe, dial 00, then 1 (the country code for the U.S.A), then the area code and number. 

 

ü Keep all of your medication in your carry-on luggage, NOT in checked suitcases. Do NOT plan to have 

medication mailed to you. Also pack the following in your carry-on: a warm jacket (August) /coat (January), 

toiletries, pajamas, change of clothes, and valuables in case your luggage is delayed for a few days.  

 

ü Carry your documents, money, credit cards, ISIC etc, in a document pouch. Carry photocopies of them in a 

separate location. Keep your document/money pouch hidden from view, and DO NOT carry a purse or wallet 

when traveling. 
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ü Train yourself to be very aware of your surroundings at all times, where your money and identification are, 

and where your bags are. Keep your luggage at your side (touching you), or right in front of your feet while 

waiting in public places, including restaurants and parks ï never a foot or two away from you. 

 

 

  
 

 
Travel Directions  

 t o  the Miami University Dolibois European Center  

in Differdange,  in the Grand Du chy of Luxembourg  

 

Differdange is the third largest city in Luxembourg. It is located in the southwest corner of the country, within easy walking 

distance (about 2 miles) from the French border. Trains to Luxembourg take you to the capital, Luxembourg City (Luxembourg 

Ville), and from there one takes a train to Differdange.  

 

The optional group flights fly into Frankfurt (Germany), Brussels (Belgium), or Paris (France), depending on the best 

arrangements the local travel agents can make at the time. Charter buses (also optional) are available to transport the students from 

the airport directly to the Château, where the students are picked up by their host families. Occasionally, students and faculty 

whose plans are neatly laid out experience an unexpected change in plans. They may intend to join a group flight but are 

inconvenienced: their plane is redirected due to unusual weather; they miss a connecting flight, and need to find their way to 

Luxembourg on their own.  

 

Independent travelers can fly into these convenient major airports --Brussels, Frankfurt, and Paris--and then take the 

train to Luxembourg . One can also change planes in Frankfurt and Paris to  fly to Luxembourg City . 

 

The following information is for those traveling independently: 

 

A.  One can fly into Luxembourg City via a number of major airports.  

 

You can change planes in a number of major airports such as Frankfurt (Germany,) London (U.K.), and Paris (France), 

and fly into Luxembourg.   From the Luxembourg Airport, take a bus (#16) to the train station in Luxembourg City. A 

bus ticket is 1.50ú.  The bus runs about every 15 minutes and the bus ride takes about ½ hour. 

 

B. Travel by Train from the Luxembourg City train station to Differdange (and MUDEC):  

 

Purchase a train ticket at a ticket counter.  Differdange is in zone 2 of the city, which requires two 1.50ú tickets = 

3ú/oneway. You take any train headed to Esch/Rodange, Esch/Petange, or Esch/Athus.  The first time, be sure to ask the 

conductor (and/or passengers) to be sure your train is going to Differdange. The train takes about 40 minutes. Differdange 

is about the 10
th
 stop. The trains leave each half hour at about 20 and 50 minutes after the hour.  Trains do not run all 

night so plan accordingly.  The last train to Differdange leaves Luxembourg City at 23:50 p.m.  The last train from 

Differdange to Lux City is at 23:32 p.m. 
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 C. On foot from the train stop in Differdange to MUDEC: 

 

There is a train ñstopò ï instead of a train station -- in Differdange. When you get off the train, go left on Emile Mark 

Street. After a 5-minute walk, turn left on Avenue Charlotte. Go up the hill about 100 yards. When you have reached a 

church on your right, turn left into the lane called Impasse du Ch©teau, which leads to MUDECôs castle. The entire walk 

with luggage takes about 5-10 minutes. 

 

When you are not loaded down with luggage, you will probably prefer the shortcut: after the elementary school of 

Differdange, turn left and go up the long flight of steps, turn right and go straight ahead till you arrive at the main 

entrance of the Château. 

 

D.  Traveling by Taxi to Lux City and Differdange 

 

  Some taxi companies: TAXI GROSSO: Tel. 58.07.94. Cell phone: 091-58.07.94.   

  CITY TAXIS in Luxembourg City:  Tel. 48.00.58 

  TAXI ABC, Airport:  TEL. 43.43.43  

  From the US, first dial 011-352, then the above phone numbers. 

From the Luxembourg Airport to Differdange: Taxis charge around 80 ú and can usually carry only 2 students plus 

their mountain of luggage. The students split the bill. 

From the Luxembourg Airport to Luxembourg City : it costs about 25 ú.  

From Luxembourg City to Differd ange: it costs about 60 ú.  

 

E.  Traveling by Car from Luxembourg City  to Differdange and MUDEC 

 

Take highway A4 via Esch / Alzette until you see the sign for Differdange. Follow the signs to A13 until you see the exit 

marked Sortie Differdange (Exit Differdange). Once you enter Differdange, stay on the main road (rue de Soleuvre / rue 

E. Mark). You will come to a roundabout with a water fountain made of five large rocks. Continue straight ahead. Drive 

underneath a railroad overpass. Turn left at the second street going left: (Avenue G. D. Charlotte). Drive uphill for about 

100 yards. Turn left into a small lane opposite a church on your right. This lane is called Impasse du Château. It leads 

directly to MUDECôs Ch©teau. 

 

 

Train Travel from Major Airports to Luxembourg City  
F. Travel by Train from the Frankfurt International Airport (Germany ) to Luxembourg City (rail time is about 4 hours) 

(www.frankfurt-airport.de).  

 

 Once a day there is a direct train leaving Frankfurt Airport at 6:08 pm and arriving in Luxembourg City at 9:32 pm.  

Otherwise one has to change trains in Koblenz, Germany and again in Trier, Germany. The arrival and departure times in 

both places are very tight, and people say it can hardly be done with luggage. 

 

 You may need to change trains 3 times: 

o In Koblenz (Germany) 

o In Trier (Germany), 

o In Luxembourg City (Luxembourg Ville) 

 

 At the Frankfurt airport , it takes 5 minutes to walk to the train.  Take the train to Koblenz in the direction of Cologne, 

Germany (in German, Cologne is called Köln). Do not take the train into Frankfurt to the main train station, because that 

would be out of the way. 

 

 In Koblenz, Germany:  One usually changes trains there. Take the train to Trier.   

 

 At the train station in Trier, Germany : If you are not on a train that goes straight to Luxembourg City you will need to 

change trains in Trier for Luxembourg City. The trains to Luxembourg run on an hourly basis.   

 

G.  Travel by Train from the Paris, France airports to Luxembourg City (rail time is 3 hours 45 min; the new express trains,  

              TGV, need only 2 hours and 5 minutes.) 

 

 At both airports: The Charles de Gaulle airport is an hour away from the city, so a taxi would be quite costly. The RER 

express train (B-line) connects both the Charles de Gaulle International Airport and the Orly International Airport with 

http://www.frankfurt-airport.de/
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the center of Paris. If you wish to go directly from either airport to Luxembourg City, take the RER (line B) from the 

airport to the Gare du Nord (North Paris train station). The RER ticket costs 1.50ú. 

 

 At the Gare du Nord (North Paris train station):  take the m®tro (subway) to the Gare de lôEst (the East Paris train 

station). 2 m®tro lines, 4 & 5, take you to the Gare de l'Est: m®tro line # 4 in the direction ñPorte d' Orl®ansò and m®tro 

line # 5 in the direction ñPlace d' Italie.ò 

 

 At the Gare de lôEst (East Paris train station): Take the train to Luxembourg City.  

 

 (If you want to go to downtown Paris from Orly Airport: Take the RER-train ñOrly-Antonyò and switch trains at the 

Antony station. Take the RER ñB-lineò into the center of Paris.)                          

 

H. Travel by Train from the Brussels Airport to Luxembourg City:  

 

 At the airport : The Brussels-Luxembourg trip takes a little over 3 hours.  When you clear customs at the Brussels 

airport, follow the signs -- with a picture of a train on them -- to the train station. Buy a ticket at a booth in the baggage 

area for the Bruxelles-Midi or Gare du Midi (the Midtown Train Station of Brussels). A shuttle train leaves the airport for 

the Gare du Midi every 20 minutes. The trip cost is about $2.00 one-way in second class. If you are planning to activate 

your Eurail Pass right away, you may have to wait to do this at the Gare du Midi. Please note: Most students do not 

activate their Eurail Pass yet!! They find it better and more economical to wait several weeks before activating their 

Eurail Pass, when they take their long trips. Since Brussels has five train stations, look out the window as the train comes 

into each station to read the name of each station. Be sure you get off at the right station: Gare du Midi. 

 

 At the Gare du Midi, Brussels: When you have arrived at the Gare du Midi, immediately inquire at the ticket counter 

what time the next train leaves for Luxembourg City. You may also check the yellow departure signs if you are familiar 

with European train schedules. Purchase a train ticket to Luxembourg City. A ticket cost 20.10ú-- or about $29.52--the 

last time we checked.  This is without the Jumbo Pass discount.  Ask the conductor or at a ticket counter if you have 

questions. There is a train to Luxembourg every hour. 

 

I .  To get from the Luxembourg City train station to MUDEC in Differdange, see B-E above. 

 

General Precautionary Travel Advice  

On the flight and while traveling in Europe, it is important to carry your passport, any other important papers, cash, 

credit cards and ATM cards in a pouch hidden under your shirt or in your waistband ï not in a purse or wallet, which 

can easily get lost or stolen. Itôs better not to carry a purse at all, but if you must, bring one with a zipper that has a pull so 

you can hook your finger through the pullðbut donôt keep valuables in it.   Pack all medications, toothbrush, a change 

of clothes, and a warm jacket in your carry -on bag. Keep all your travel bags and luggage very close to you (on your 

lap, touching your side or in front of your feet) while in public places and restaurants. These simple proactive measures 

will keep your valuables out of the hands of Europeôs many pickpockets. A backpack or inexpensive tote is useful to carry 

snacks, tissues, make-up, water bottle, etc. while traveling in Europe. 

 

Always carry the phone numbers and addresses of your host family, the Château, (hotels, if appropriate), friends 

you want to visit,  and a map on your person ï this applies to your flight over to Luxembourg as well as while you 

live and travel in Europe. If your luggage does not arrive with you, give the airlines the address of the Château, and 

have your luggage delivered there. Waiting 2-3 days for luggage is not unusual. That is why you should not put any 

valuables in those bags.  If your flight/trip is delayed, you will need phone numbers and addresses in order to call the 

Château or Lux Office in Oxford and/or host family to let them know what is going on and where you are.  

 

Train tra vel in general:  

In Europe trains are excellent, punctual, practical and pleasant. Trains are THE way to travel to most destinations.  Before getting 

on a train, you purchase a train ticket at a ticket window in a train station. Plan to start out by taking day trips or other short trips 

(using regular train tickets) on the first weekends of your semester to get the hang of traveling by train, and spend some time in 

your local area as well, getting to know it better. Most students purchase a Eurail pass to cover some of the semester and also take 

advantage of the new inexpensive budget airlines for some travel. It makes sense to save a Eurail pass for longer (and therefore 

more expensive) trips. If you decide to get a Eurail pass, plan to activate it approximately the 4
th
 weekend of the semester. To 

activate a Eurail pass, take it (still stapled to the booklet, just as you bought it) and your passport to a ticket counter at a train 

station. (For more information about Eurail passes, see Train Travel section near the end of this booklet.) 
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When traveling by train, always check the destination of the train by reading the sign on its locomotive and on the platform. Then 

you will be sure you have the right train. Next check the signs on the cars of that train to be sure you get into a car that is going to 

your destination. Also check to see if there is a big number 1 or 2 signifying 1
st
 class or 2

nd
 class on the wall and in the window of 

the car. Most people in Europe travel 2
nd

 class, not 1
st
 class, and you will find that 2

nd
 class is very comfortable. There may be 

smoking, non-smoking and even some cell-phone cars. Again signs on the wall of the cars will indicate that. Ask questions, and 

people will gladly help you. Conductors are the experts. (You may want to look at a web site for train timetables: bahn.hafas.de 

[note: NO www]. This is within the bahn.de website for the German railway, which is a great source for very accurate timetables 

for any destination in Europe. See also www.raileurope.com for point-to-point fares and schedules for one-way trips.) 

 
Your passport: Carry it every day, all day while traveling in Europe. Keep it in a hidden pouch (not a pocket, not a purse, not 

a backpack or bag!!) to be sure you wonôt lose it or have it stolen.  It is your only valid form of identification in Europe. 

 

Flight to Luxembourg and Arrival Information  

 Flight arrangements to and from Luxembourg are to be made by you. The simplest way is to make arrangements 

through a travel agency.  Make your arrangements well in advance! 

 All students must notify the Center and their host parents(s) of their travel arrangements. 

 Arrival date : It is imperative that all students arrive in Luxembourg by the official arrival day. 

 There are two local travel agencies that have worked with students in the past: 

o Travel Unlimited, 102 W. High St., Oxford, OH 45056. Tel: 513-523-7555. Fax: (513) 523-7777  

o Ohio Auto Club (AAA), 744 N.W. Washington Blvd, Hamilton, Ohio (513) 863-3200 

 

Group Flight and Chart er Bus ñthese are options  

The local travel agency, Travel Unlimited, has offered all interested Lux Program students group flights 

for many years. These group flights are an option available to the students. Miami University is not 

affiliated with Travel Unlimited, nor does MU have a contract with the travel agency.  In the past, the 

group flights have flown into Brussels (Belgium), Frankfurt (Germany) or Paris (France) and the students continued by charter bus 

to Luxembourg. It is possible to book your own flight and meet the group bus at the designated airport. Mr. & Mrs. Simonds from 

Travel Unlimited attend an orientation session to acquaint you with their group flight arrangements. The security and convenience 

of flying with a group makes this option well worth considering. The charter bus is particularly desirable after the tiring flight. 

 

Getting to the Center or host familyõs home ð Traveling independently?  

Students who do not take the group flight have to make their own travel arrangements to the Center in Differdange or to their host 

family. It is very important to check before leaving the US exactly where your host family lives if you are not arriving with the 

group flights. The castle is further from the airport than Luxembourg City, and if you do not plan your taxi ride in terms of where 

your family home is located, you may be forced to pay for a very expensive taxi ride to and from the castle.  

 If you fly with the group, you will be met in the airport by members of the MUDEC staff wearing red MU caps and 

bussed to the Center, where your host families will pick you up.  

 Spring students: Please note that many Europeans vacation in the US in the summer, so book your return flight early. 

Extra travel?  You may consider arranging your flight plans to arrive early before fall semester or to leave later after 

spring semester in order to take advantage of the good weather for some extra travel time. In recent years Travel 

Unlimited has also made flight arrangements for students wishing to go to Europe early. Costs are similar to those for the 

group fare. 

 

Flying independently to Europe?   See directions to Château above. 

Independent travelers are responsible for contacting their host parent(s) directly and in advance to check when they may 

arrive, if the host parent(s) will be home, and how to get to their house. You will find their home address in the housing letter. 

The host family is not obligated to be home or to accommodate students or luggage prior to the beginning of the semester. Please 

make sure your host parent(s) know(s) your travel & arrival plans. Sharing this information is vital in building a strong and 

respectful relationship with your future host parent(s). 

 

 You will have to check in at Miami University John E. Dolibois European Center in Differdange prior to or on the 

day of the group arrival to pick up your individualized Orientation Schedule, your JUMBO pass and a phone card 

for Luxembourgôs public phone system.  

http://www.raileurope.com/
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 You must arrive on the same day as the group flight at the latest and you must make your own arrangements for 

transportation to your host parent(s)/family's home.  Also notify the Center of the date, time, and means of your travel no 

later than July 1
st
 for fall and by November 1

st
 for spring semester.  

 As you plan your arrival, keep in mind that the Center is closed Aug. 2
nd

 ï 17
th

, and that many host families go on 

vacation in August! Contact your host family early to find out their plans. 

 In case of an emergency, you can contact Crici Dumont, Housing Coordinator for MUDEC 

either at the  office  (011)  (352) 5822 22 1 or at home (011) (352) 43 42 01.  

 If you arrive independently after 9:00 p.m. and have not made prior arrangements with your host parent(s), you are 

responsible for finding your own lodging for the night. Do not disturb your host parent(s)/family after 9:00 p.m.   

 Be warned that traveling from Frankfurt airport by train with your bags will be tough, as you have to change trains en 

route several times, so you may want to avoid arriving there. 

 

Planning Your Return Flight :   

Your return date should be booked before leaving for Lux if you are with the group flight. Details will be explained in the 

materials from Travel Unlimited. If you are traveling independently you must find out the limitations on your flights, especially 

any penalties if you change departure or return dates!  

 Final exams cannot be rescheduled to accommodate flight plans! 

 You are responsible for scheduling your return flight. Make the return flight bookings directly with your airline as early 

as possible to avoid closed flights on the day you want to travel home, especially if you are traveling in high summer or 

right before Christmas.  If the number of students leaving from the same airport on the same day warrants hiring a bus, 

MUDEC will arrange one and split the cost among the students. Others will have to make their own way to the airport. 

 

 

Academic Advising          

Academic Advisor: It is essential that you meet with your academic advisor(s) before leaving. Bring with you the 

name and contact information (e-mail address, etc.) for all your advisors.  Know what your time abroad will mean 

for your graduation and major/university requirements. MUDEC can only provide limited academic advising. 

Course Registration: You will be registering for the following semester back in the US while you are still at MUDEC. Juniors 

should plan a tentative senior schedule before leaving the US. Make a copy of any course descriptions or take a course 

description book with you. 

Full -time enrollment at the Center is 16 credit hours per semester. In occasional special cases, with the permission of the 

Executive Director, students may drop below 16 credit hours, but not below 12 hours.  Full-year MUDEC students may 

average 16 credit hours per semester, provided that the larger number of hours is taken in the fall semester. (i.e. 17 in the 

fall, 15 in the spring). 

Attendance: ñEvery student is expected to attend every class session for which the student is duly registeredò (MU Student 

Handbook).  At MUDEC this means Monday through Friday, with classes ending around 12:00pm Friday. The MUDEC 

attendance policy parallels the Oxford campusô policy (see MU Student Handbook). Classes are small, and professors are 

required to take attendance and to have a late arrival policy. A detailed reminder of the MUDEC-related specifics of this 

policy will be distributed to all students at orientation as part of the ñMonday Morningò weekly newsletter. Remember 

that your academic work must be your top priority. You are first and foremost a student and only secondarily a traveler! 

Most class papers in Luxembourg must be typed.  Daily assignments may be handwritten. 

I f a professor must cancel a class, students will often be required to attend a make-up class. 

A European Area Studies minor  is relatively easy to obtain for Lux students. Information about requirements is in your 

 orientation packet. Look into this opportunity with Dr. Ziolkowski, GREAL (German, Russian, and East-Asian  

               Languages), 164 Irvin Hall before departure.  See also our Lux web site for information. 

The Miami Plan for Liberal Education, Thematic Sequences and MUDEC: Information about the MUDEC Thematic 

Sequences will be provided in your orientation packet.  All Miami students must fill out a white thematic sequence 

form  for us before leaving campus, even if they do not wish to complete a sequence.  After you have been in Lux for 3 

weeks, the official forms are sent to the Registrarôs office and entered into Banner. Please check your DARS then. 

Independent Study must be arranged before you arrive in Luxembourg. A photocopy of the approval form must be presented a) 

 to the Oxford Luxembourg office and b) to MUDEC upon arrival--preferably mailed in advance. See ñMUDEC 

 Academic Bulletin.ò 

Honors Program Students: See ñMUDEC Academic Bulletin.ò 

Credit/No Credit:  See ñMUDEC Academic Bulletin.ò 

DARS: Your current DARS report will be accessible on-line in Luxembourg at http://bannerweb.muohio.edu/.  Print a copy to 

http://bannerweb.muohio.edu/
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take with you or stop by the commencement office (with your picture ID) to ask them to print you one. Your User ID will 

be a special Banner ID. The default PIN is the month and day of your birth and the last four digits of your social security 

number in the format MMDDNNNN.  Please include the leading zero for single digit months and days.  

Permission to Register:  If you need permission to register for a course to be taken upon your return, obtain it before leaving 

              Oxford. 

Check course equivalents and departmental requirements before leaving: Courses taken at MUDEC can usually be 

 substituted for similar Oxford/home campus courses, but it is important to check this ahead of time. 

Career Services: Contact them if you wish to be registered for their services while overseas. They now have an internship list  

service.  www.muohio.edu/careers or careerservices@muohio.edu or (513) 529-3831.  Remember also that the 

communications pre-major exam can be taken in Luxembourg. 

 

 

Other Miami -Related Advising  

Honorary and Award Applications : If you are interested in applying for Mortar Board, a  Scholar-Leader award or  

similar honoraries and awards while you are away, make the relevant inquiries before you go.  In some of these  

cases, the MUDEC administration will circulate appropriate materials at the Center and make special arrangements for 

interviews, etc., but research each possibility and plan ahead. 

Graduate Admissions: You may also need guidance regarding graduate school, medical or law school exams, admission, etc.  

Some graduate school exams (Foreign Service, LSAT, GRE, etc.) can be taken in Europe. Check where and when before  

 leaving the States. You may need to register for the exam before departure. 

Appointed Positions: In the past, the University has been very cooperative about carrying over appointments such as RAs to a 

subsequent year, but you should make any necessary arrangements in advance. 

 

 

Transcript Requests  for Non -Miam i Students  after Returning from Lux  

Your transcript will be updated about two weeks after final grades are posted.  You can order official Miami transcripts by 

completing a request form at the Service Center in room 102 CAB, or by mailing or faxing a request letter (see below).  Neither e-

mail nor phone requests can be accepted.  Only the student can initiate the request.  Our staff cannot do it for you. 

 

Miami does not fax transcripts! 

 
Transcripts are typically released within 24 hours of the request and are issued free of charge when processing time is allowed.  

Individuals in need of an immediate transcript must make their request in person at the Service Center, 102 CAB, and pay a $12 

fee per copy. 

 

Please include the following information in your request: (found by searching the Miami web site for 

ñtranscript request formò)  

 
Miami University Transcript Request Form  

Name ________________________________________________________________  

Last Name as student ____________________________________________________  

Student ID Number ___________________________ Birth date __________________  

Are you currently enrolled? Yes ____ No ____ If no, last year attended: _________  

____ Check here if you were a Western College Student prior to 1974  

Telephone Number _________________________  

E-Mail Address ______________________________________________  

Send # of copies ______  

To: __________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

Send # of copies ______  

To: __________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

SPECIAL INSTRUCTIONS  

http://www.muohio.edu/careers
mailto:careerservices@muohio.edu
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____ Send Transcript now  

____ Hold until grades are recorded at end of semester or summer term ____________  

____ Hold Transcript until degree is recorded _________________________________  

Commencement Date  

Student Signature ___ 

 

 

 

____________________________________________________  

Mail your request to:  

 
Or FAX your request to:  

Office of the Registrar  

ATTN: Transcripts  

301 South Campus Avenue  

Oxford, OH 45056-3433 Oxford, OH 45056-3433  

(513) 529-8755  

 

Travel Document ation  

      

Passport: Your passport is the only universally accepted form of identification. Carry your passport with 

you whenever you travel in Europe, including on your first day of orientation in Lux!!! If you lose it, 

youôve lost all means of travel in Europe and the means to register with the U.S. Embassy in Luxembourg.  

Without your passport you cannot get in any airplane to Europe or in Europe. 

 

 The acquisition process must be started 5-6 months ahead of your departure, unless you pay extra to 

expedite the passport. It is important to check your new passport to verify that your name, birth date, etc. are 

correct!!! If there is an error, it must be corrected immediately. It usually takes 6-9 weeks to receive your passport. 

 

 Passport photos are made by the Audio-Visual Department in Gaskill Hall. Take the extras to Lux in case you lose your 

passport. 

 

 

 If you already have a passport, check the expiration date! Make sure that your passport  

will not expire before you leave Europe  and will remain  valid for an additional 6  months.  

 

 You can apply for a passport at a U.S. Government passport office or post office.  The Lux office cannot issue them. Go 

to either your local passport office at home, or the passport office closest to Oxford (about 20-25 minutes away): 

 

Hamilton Passport Office 

            Butler County Government Service Center, 5th Floor 

315 High Street  

     Hamilton, OH      Tel: (513) 887-3090 

 

               If you are going to the Oxford Post Office at 5145 Brown Road, call first for an appointment first (513-523-2455). 

               Allow 6-8 weeks for processing. 

 

 For fall and spring students: We arrange a one-day visit ï during the spring only-- when representatives from the 

passport office in Hamilton come to Oxford. If you have all the necessary documents, you can apply at that time. The 

details will be e-mailed to you. 

 

 Leave a photocopy of your passport picture page and your passport number at home and also carry one with you. This 

saves a lot of time and hassle if you lose your passport.  

 

 In-Person Registration with the local authorities: During the first few days after your arrival in Luxembourg, you will 

register with the local authorities. The documents given to you by the local authorities are to be kept on your person 

during your entire stay. Once you have registered, you will be given access to the MUDEC computer system. 
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Medical Insurance  

A. Required: purchase an ISIC card .  

               

B. Required: give a photocopy of it to the Lux Office.  

You must obtain an ISIC student ID card before leaving the US. This gives you some repatriation and emergency (Medivac) 

flight insurance. It is fast and convenient to purchase it from Travel Unlimited, 102 W. High St., 523-7555. You can purchase 

it on-line at www.myisic.com but it can take 2-4 weeks. It costs $22 online and $27 uptown. You can also purchase extra 

coverage along with the ISIC card.  Some museums, hotels, trains and airlines both abroad and in the US give you a discount 

if you show the card.  You need one passport photo for this card. 

 Fall students: purchase yours by mid-April.  Bring a copy to the Lux Office by Apr. 25. 

 Spring students: purchase yours mid-September-to Dec. 1.  Bring a copy to the Lux Office by Dec. 7.  

 Full-year students: purchase yours over the summer as it needs to be valid from Aug. 29 till your last day in Europe. A card is 

 valid one year from date of purchase. 

 Be sure to make 2 copies of your ISIC card in case it is lost! Give one to a family member and keep one with you. 

 Register your card on the website www.myisic.com.  

 If the card is lost or stolen, the insurance is still valid (but no discounts) if you have proof that you purchased the card.  

 If the card is lost or stolen and you wish to purchase another card, you will need to purchase it through the mail with STA 

Travel or another ISIT authorized card seller. Replacement cost is $22. 

 

 

C. Required: All MUDEC students must have  health insurance that covers them 

overseas, and they must turn in the MUDEC waiver packet giving details of that 

insurance cov erage to th e MUDEC Oxford office  by April 2nd . 

Your insurance (either with Miami's or another insurance company) must be effective before you leave for Luxembourg. You can 

purchase MU coverage for 1 semester. The MU insurance plan is underwritten by the Guarantee Trust Life Insurance Company. It 

is good to carry an ID card for your insurance plan. The MU plan provides a temporary card immediately and mails a permanent 

card during the course of the semester. Contact MU Health Services 513-529-3000 for information. The MUDEC waiver form 

describing your medical coverage must be signed by you and your parents (if you are under 18) and returned to the Luxembourg 

office in Oxford before the end of the spring semester. 

 Be sure to pay all medical bills before leaving Luxembourg. Generally, one pays medical costs in cash, and then 

submits the claim forms to the insurance company for reimbursement.  

 Keep all receipts!!  Claims on medical insurance companies must be made by you (not MU or MUDEC) from 

Europe or after your return to the US. Keep all receipts for this purpose. 

 Make sure the insurance policy you select covers you internationally. Generally, be familiar with the details of your 

coverage and claim policy. 

 Carry a medical card with you from your company.  

 Be sure your immunizations are up-to-date. Get your dental check up before going. 

 Bring along some claim forms. Questions about the MU Plan? Call the Health Center (513-529-3000).  

 

 

 

Medication  

No Immunizations are required for Europe, including Eastern Europe and Russia. 

 

If you have any long-term medical issues (heart, diabetes, epilepsy, depression, etc.), have had major surgery 

recently, or are allergic to certain medications, bring a legible (typed) doctorôs record with you. This should be 

given to the MUDEC staff upon your arrival. You should not travel without your doctorôs permission and advice. 

 

 Do not send medications to Lux through the mail or FEDEX! Typically packages containing medications or vitamins are 

held up several weeks for special inspection. If the ingredients are not allowed in the EU, the package will never reach 

you. Your doctor can fax a prescription, if necessary. 

http://www.myisic.com/
http://www.myisic.com/
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 A small first aid kit : It is a good idea to bring a packet or two of basic medicines, for stomachaches, headaches, allergies, 

sore throat, motion sickness, cold/cough, indigestion, etc. as these items are usually only sold in pharmacies, and many 

pharmacies in Europe are closed on weekends and in the eveningsðjust when people usually feel ill! 

 Special medications: If you take prescription drugs (for allergies, diabetes, etc.), bring a generous supply.  If possible, 

take all you need for the entire time and extra, too, in case you lose a bottle.   Talk to your insurance company early! 

 Allergy shots can be given at the local hospital if you have your medication with you. Do not bring medication in 

unlabeled bottles. Have a detailed chemical formula with you as almost all US medications are obtainable in Lux, but 

often under a different name. 

 Letter from your doctor : Bring a typed letter explaining what your medicine is for. This is especially important if you 

are bringing syringes with you. No unlabeled powders or little pills, please. 

 Contact lenses, eyeglasses: Consider bringing extra pairs of contact lenses or glasses and their prescriptions with you.  

Contact lens wearers: be sure to bring your spare glasses. You may need them in emergencies or on overnight train trips. 

Remember also to bring plenty of your cleaning and other lens fluids.  The solutions sold in Europe are not always the 

same and are expensive.  

 

 

            

Financial Information  

Currency: The Euro is the currency for members of the European Union, including Luxembourg. As of 

03/20/08 the exchange rate is 1.00 ú = $1.54; $1.00=.65ú.  The exchange rate changes daily.  Train stations, 

news stands and banks will have the most current information.  Copy all credit card, ATM, bank account, and 

passport information; keep these in a safe place.  You might want to scan the information to your computer. 

 

Take several forms of money: When arriving in Lux and traveling in Europe, you should always carry several backups, several 

               forms of moneyðin case of difficulties with ATMs, credit cards (best to take two), etc. Have some Euros as back-ups in  

               case your credit card fails, someone steals your identity, or the ATM machine eats your card.  Take two ATM cards if  

               you can - in case one is eaten.   

 

Luxembourg Banking Accounts: In the past, a few full-year students have established a local bank account. You can obtain 

information about this upon your arrival in Luxembourg. No interest is earned on these accounts, and charges are low. 

Your first check may take several weeks to clear.  The processing fee is about $10. Bring a cashierôs check from your 

home bank (which also takes time to clear). Do not forget to close the account before leaving Luxembourg. 

 

Credit Cards: It is a good idea to have credit cards along.  Two different cards on two different accounts would be ideal, 

just in case your first card is stopped due to identity theft.  Credit cards are good for emergency cash and large purchases. 

Visa and MasterCard are the most widely accepted; Discover and American Express 

cards are not widely known in Europe.  Using a credit card at the end of your stay 

               can be handy.  Remember that you can pay your bill, check balances and check 

               conversion rates online. It is important  to inform your credit card company in 

               advance of your plans to study abroad. Give specific dates.  Otherwise they 

               might freeze your account for suspicious activities. 

  

ATM -Debit cards [not plain ATM cards] : Cirrus  or Plus ATM  machines are easy to find in Europe. You will use the ATM-

 debit card more than your  credit cards. We strongly advise taking an ATM-debit card. Students tell us that the 5/3 (Fifth- 

               Third) card is a particularly good choice because it is widely accepted, has Cirrus, Plus and MasterCard logos and is in 

                the US.  Parents can deposit/transfer funds if needed. You can use them to withdraw money directly from your checking 

                account.  They cannot be used as regular credit cards if you have no cash in your account. It is best to have both types of  

                cards - a normal Visa credit card PLUS a debit card so parents can put cash into your account in the U.S. for you and 

                you can then withdraw it anywhere in Europe.  Notify your bank about your study abroad to check if your card has a 

                daily limit on withdrawals and if  it permits European access. Also check on overseas fees for withdrawals. There may be 

                a charge for each transaction, probably made only by your home bank. Be sure to get the cards in your own name and 

               check carefully  that your particular ATM-debit card will work in Europe. They should have CIRRUS or PLUS on  

               them. Know your P.I.N. numerically as well as alphabetically, since many ATMs have no letters.  

 

Travelersô Checks:  We no longer recommend these. 

 

The AAA Visa Travel Money Card is new and seems to be replacing travelersô checks. You can put it into an ATM to get 

 cash using a pin number, and it can be used to charge purchases in stores. Currently a 1-3 ú fee is being charged for 

 withdrawing money, according to one of our parents. It seems to be an excellent option. Parents can easily put more 
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 money into the account from here. It is sold by AAA and some banks. For overdrawing the account, the fee is $15. If 

 interested, check to see if these policies still hold true.  This card is not as widely accepted now as when it first came out. 

 

Emergency money: Western Union.  In emergencies, money can be wired to the Differdange post office (P & T) via Western 

Union within 24 hours for a fee. You can also have money transferred into your US bank account. 

 

Monetary Gifts: If your relatives are planning to send cash or checks as gifts, it is best to have them deposit the money directly 

into your personal checking account at home. Processing a check from abroad is expensive and takes time, and cash may 

get lost in the mail.  You may also have the money wired by Western Union to a bank at which you have opened an 

account or to the Differdange post office (P&T), but this process involves a fee of about $20!   

 

The exchange rate fluctuates between time of purchase and time of processing a transaction. Watch your credit limit, especially if 

you share the card with your parents! Be sure to plan carefully for longer trips. 

 

Know the European telephone number (and person, if possible) to call if you do have a problem with your credit or debit 

               cards! 

 

An option for all credit cards is to overpay your bill before leaving. There is no charge for cash withdrawals up to the amount of 

the overpayment.  

 

Internet service: Many banks now offer accounts accessible via the Internet. This is very convenient while abroad. It 

 automatically converts foreign currency charges on a debit card to US dollars and itôs easy to keep track of your account. 

 

So, how much money should I take?   
 

Please see our detailed Cost Sheet for itemized expenses and totals. It is on our 

website: (www.muohio.edu/luxembourg/prospective_students)  
This is obviously a very popular question and the answer varies according to what kind of person 

you are. What follows here is an explanation of the approximate figures on the cost sheet. 

Continental breakfasts, 4 midday dinners per week and daily snacks are prepaid to Miami, along 

with your advance deposit for field tour expenses, and your tuition and fees. Some people eat 

more or eat out regularly--we recommend buying the delicious fresh breads and cheeses at the local grocery stores, and 

bakeries. Some students buy lots of souvenirs and clothes; others don't. You may feel that you are spending a fortune 

during the first few weeks, especially if you are not used to living on your own. This is normal at the beginning.  

 If you do not have ñdeep pockets,ò you can save lots of money by spending weekends in the country of Luxembourg, 

and/or taking shorter daytrips into France, Germany and Belgium. Your room, breakfast, and all public transportation in 

Lux are already paid for, so enjoy your day and go back home to spend the night.  Put down roots, explore this region, go 

to the wonderful fairs, festivals, cultural events, make friends, and develop your foreign language skills. You will be 

amazed at the number and variety of exciting things there are to do within Lux and nearby. Some of the worldôs most 

beautiful and historic sights are within a radius of 2-3 hours (such as the Mosel River wine region in Germany, the 

cathedral in Reims, France, and the battlefields of Verdun in France. Donôt forget to explore Lux City! It is a historic and 

cultural treasure.  

 Additional travel:  see cost sheet. 

 Plan on spending about $100 during the week in Luxembourg. This figure may include laundry, extra meals (including 

dinners), groceries, postage, evenings out, etc. 

 Plan on approx. 150 ú per weekend of travel outside Luxembourg, depending on the destination, if you stay in hostels. 

You will probably want some souvenirs, and meals are often quite expensive in popular tourist areas. London and Paris 

will  cost 300 ú; Budapest, on the other hand, is very reasonable. Consider factors such as hostel or hotel accommodations, 

souvenirs, fees for tourist attractions/museums, etc. The ISIC card entitles you to discounts for some entrance fees.  If you 

are careful, you can keep the cost down. 

 Full -year students' expenses between semesters will depend on whether they fly home for the holidays or travel, go 

skiing, etc. These figures are not included in our estimates since they vary so widely. 

 Week-long vacations: see cost sheet. 

 Credit cards are not accepted in as many establishments as in the US. Small shops and restaurants often do not accept 

them; for smaller purchases (less than 50 euros), they may not be accepted. Big department stores usually do take them. 

Be sure to have cash with you at all times. Always have a back-up for unexpected situations. 

 

http://www.muohio.edu/luxembourg/prospective_students


 22 

Payment of Miami Fees and Student Loan Information: 
The MU Bursarôs phone number is:  513-529-8744. 

 Make your payments by check payable to Miami University when billed in accordance with the fee schedule given to 

you. 

 Send all payments directly to the Bursar.  

 With the exception of the Discover card (and that company charges $55 each time you use it for a payment), credit cards 

are not accepted by the bursar. The check and bill stub should be returned using the enclosed envelope. 

 If you use the TMS Installment Payment Plan, you should indicate that fact on your payment. If you signed with TMS for 

less than the amount owed to cover your Luxembourg fees, you need to make up the difference either directly to the 

University or by adjusting your installment payment plan with TMS. If you underpay, your classes will be canceled.  For 

information call 1-800-356-8329. 

 Certain student loan payments are received by the Bursar's Office and then mailed to you for your signature. We have had 

some delays when students were unable to access loans because checks had to go to & from Lux for their signature. 

Parents can usually deposit the check into the studentôs account. Another option: consider giving your parents power of 

attorney so that they can sign the loan check.  

 

 

Housing upon Your Return 

 Housing arrangements before and after your MUDEC stay are your responsibility. 

 Whatever you plan for your housing, plan early! 

 Housing Clipboard in MacMillan Hall (see Wynona in our wing) and on Listserv:  
A 3-ring binder for students to post information about housing is kept in 225 MacMillan Hall in Oxford, so feel free to 

stop by during the semester if you are looking for housing upon return or wish to find someone with whom to split a 

yearôs rental. You may also post your information after you return. This is not an official Miami University file and we 

take no responsibility for accuracy or availability of listings. Please put a "Not Needed After + date" sign and ñGoing to 

Luxembourg fall or spring semesterò on each announcement. We also have a listserv to help with housing problems. 

Contact our office. 

 On Campus Housing (MU students):  

If you currently live on the Oxford campus, please notify the Housing Office in Shriver Center (529-5000) that you will 

be attending the Luxembourg campus and what semester you will be there, so that your room and board charges for that 

semester can be cancelled. You must notify the Housing Office yourself. If  these charges are not cancelled soon 

enough, they will appear on your bill along with your Luxembourg charges. The Bursar's Office will not clear 

your fees until these charges are cancelled, so you will want to do so as soon as possible before leaving campus. They 

will hold your housing deposit and you can contact them from Luxembourg if you did not make arrangements with them 

before leaving. If, after arrival in Luxembourg, you decide to live on campus on your return but have not previously 

signed a contract, notify Student Housing as soon as possible. Their e-mail is: housingandmeals@muohio.edu. Clawson 

Hall on Western Campus is considered the international dorm.  It has a good program and would welcome either 

returning Luxembourg students or students needing one-semester housing prior to leaving for Luxembourg. 

 Off -Campus Housing:  

If you plan to live off campus upon your return, you should work out details before leaving campus. This is especially 

important if you are gone for fall semester and coming back for spring. Many one-semester students find another student 

leaving for Luxembourg in the other semester and swap spots mid-year. Be very careful not to take a chance on signing 

a lease and having to get rid of one half of it in order to be able to go to Luxembourg. This has caused one-semester 

MU students some anxious moments. Oxford Rents, Miami/Oxford Commons and College Suites may have a limited 

number of one-semester spots available.  Frequently, full-year students meet people in Lux with whom they arrange to 

find housing upon their return.  

 

 

Luggage  

Carry -on: Check with both the airline and airport (often they do not communicate) or with your travel agent 

to see how many carry-on bags are currently allowed.  Also check on rules about carrying liquids as 

this often varies from airport to airport.  Put all of your medications and other vital things in your 

carry on (students recommend using zip-loc bags)ðnothing vital should be in your suitcases! 

Make sure to pack a basic change of clothes, a warm jacket, and overnight toiletries in your 

carry -on bag in case your checked suitcases are temporarily lost --for 2-3 days! This happens 

frequently!  The carry-on can be your weekend bag, but don't over-fill it for t he flight, or else it 

won't fit into the overhead space.  

mailto:housingandmeals@muohio.edu
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Backpack: Students agree that a backpack is the most convenient way to travel on weekends and  

              during week-long trips in Europe. For weekend trips a small one is adequate, a larger one for long trips. Be sure the  

              backpack fits your back well. A waist strap is very important and gives extra support. A large backpack will count as 

              one suitcase at the airport (some students recommend packing your small backpack inside a larger one). Therefore, 

              you may want to pack an empty backpack inside a larger suitcase.  If you need to buy one, they are widely available in  

              sporting goods stores.  Also check www.campmor.com and www.rei.com   

Suitcases: International air travel agreements have changed recently. Check with your airlines or travel agent to get the number of 

bags permitted and their dimensions. Dimensions are measured by height plus length plus width.  Add, donôt multiply for 

total. The maximum weight for suitcases is often 50 lbs. per bag, though this varies from airline to airline. Carriers watch 

the maximum carefully and will charge if your bags go over the limit.  

Baggage claim tickets :  Hang on to them in order to trace bags that are lost for a few daysï and this does happen 

frequently! Carry MUDECôs address with you, so the airlines can deliver your baggage to the Ch©teau. 

Check your bags straight through to your final destination, if possible. You usually have this option on connecting domestic 

 flights, but be sure to ask at the airport for your international flight.  

Extra Baggage: If you exceed the size, quantity, or weight limits for bags, the airline has the right to charge you for the extra bag. 

 There is a chance they may not charge you, but the risk is yours. Extra bags may cost $110 per piece one way.  There will 

 be size restrictions as above. Most students find it easier to pay for the extra suitcase, however, rather than ship it.   

Storing Luggage in the Château is possible; however MUDEC cannot be responsible in case of theft or loss.  Students can pick 

              up their luggage only during hours when the Château is open or someone is there. 

 

 

Textbooks  and the Deposit Account  

Textbooks will be ordered for you based on class rosters.  They will be there when you arrive.   Each 

student will have $500 in a textbook deposit account (really a catch-all account) to draw on for purchases 

such as new and used textbooks (first come, first served), photocopies, faxes, blank CDs, MUDEC 

souvenirs, field-trip additional costs and washer and dryer laundry tokens.  This account is handled by the Bursarôs Office.  At the 

end of the semester, each studentôs account is reconciled, and if additional funds are needed, it will be reflected on his/her bursar 

bill.  Credits will be given for textbooks sold back at the end of the semester and for field-trips that cost less than expected.   

 

Should you want to increase your initial deposit to this account, contact the Bursarôs Office 

(bursar@muohio.edu).  Authorize the bursar to charge the additional amount to your regular bursar 

account.  Allow at least 48 hours from the time you send your email for the transaction to be 

completed.  If you add too much to your account, unspent money will be credited back to your account 

when you return from Luxembourg. 
 

Packing Checklist:  

Take durable clothes that require minimum care. We do not advise taking valuable jewelry, etc. 

Take nothing that has sentimental value. Do not over-pack, but remember that clothes, 

especially major items like jackets, coats, and shoes, are expensive in Luxembourg. It will be 

cold there in January (the temperatures hover in the 30s, and itôs a damp cold). Try to take as 

many waterproof things as possible.  You will buy souvenirs and come back with more than you 

take. 

 

Very Important Items:  

Ç Everyone should have 1-2 document pouches to wear inside clothes to keep passport, money, credit cards, etc. safe 

when traveling. And many also take a money belt-type (some say these are safer and more comfortable). 
Ç Highly recommended: Smoke detector and batteries.  Check with your host family to see if they have one from 

former students. 

Ç Take comfy, sturdy walking shoes (preferably not white) for warm, cold, & rainy days. Wear them on the flight to 

lighten your suitcase. 

Ç  A must: rainproof, windproof winter sports jacket, lined, layer-able, preferably with hood. This will be worn so much 

that a dark color is a good idea.       

Ç Consider a smaller back pack for food, books, etc. for day trips & weekends. Waterproof backpacks are essential.  

Ç Take a large outdoor/hiking backpack for longer vacations; one with an internal frame is easier to maneuver on trains, but 

there is no need to buy another if you already have one with an external frame. Comfortable to carry/wear is the key. If 

buying one, get a waist strap type, one that stacks upwards rather than outwards. 

http://www.campmor.com/
http://www.rei.com/
mailto:bursar@muohio.edu



