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Ambassadors for Children Travel Application: Miami University

Application Guidelines:  

Due date:  Oct. 8 or as seats available

 Submit to Faculty Leader:  Dr. Karen Montgomery – Jamaica    Use EDT mailbox or 400B McG



           Dr. Kerry Hegarty – Colombia   Use mailbox in Spanish dept.
Give the faculty leader this application and a check for the workshop fee (made out to Miami University) in order to reserve a spot on the trip.   
I have read & signed the TERMS AND CONDITIONS set forth herein about trip, cancellation and refunds – also attached at the end of this application (please keep copy for yourself) and I understand and will abide by these arrangements with Miami University and its representatives on this workshop.

Signature _____________________________________    Date _____________

**************************************************************************************

Tell us about you:

Home Address:____________________________________   _____________   _____    __________​_








City

State
ZIP

Oxford Address:____________________________________    _____________   _____   ___________  


City

State
ZIP

I wish to apply to travel as a Miami University ambassador on an AFC trip.
To (country): ______________________________
Date of Trip:______________________

MU student name:_____________________________________   Major:___________________  
Fr/ Soph/Jr. /Sr. / grad.___        


REQUIRED GPA:  2.0   your gpa _____
MU Email: _______________________________ Phone:_Oxford________________  
Cell( or Home) phone: _______________________ 
Current Passport: Yes   No ___  * If no, go to Office of Lifelong Learning and apply for one.
Chapter dues $25-  pay before application is approved_____      AFC Points Officer notified  _____       
How long an AFC member? ________
Describe Your Past Humanitarian experiences? 

Describe why you want to go on this trip? 

Other information pertinent to your selection for this trip? (You may use the back.  BE BRIEF!)

What I Will Do as an Ambassador for Children? An important aspect of the AFC humanitarian trips is the delivery of specifically requested items to the children in each destination.  In addition to donations of medicines, medical equipment, food, clothing, hygiene items, school supplies and toys, AFC volunteers have provided children with medical care, eye exams and glasses and dental care. 

The MU chapter and other groups and individuals will support my volunteer work by seeking donations and I am not fully responsible for collecting all I take.

**I WILL TAKE A 50 LB. BAG OF DONATED ITEMS. 
______________________________________________  (signature) 
**I WILL ACTIVELY SEEK DONATIONS:   
______________________________________________  (signature)  
International travel is expensive.  The MU Chapter provides advice shown to be effective for successful student fundraising.

 **I WILL RAISE PERSONAL TRAVEL MONEY FOR THIS WORKSHOP (AFC) EXPENSES.   YES    NO

AFC-MU WALK – October       
I will participate:       

yes   no

Fund Solicitation Letters
      
I will do this!
   

yes    no

ADVISED:   Make copies of checks to your church mission committee or other group who will collect donations for your travel for you.  ALWAYS have donors include your name on the memo line.  We advise that you do this to have a double ledger of all contributions, yours and one in your church or other non-profit.
Only the travel fees paid my church or other sponsoring non-profit are tax deductible for donors and my work days as permitted under law. 

Recommended, not required: Trip cancellation insurance is available at an additional cost and is strongly recommended. Contact Travelex at (800) 228-9792 or another service. 
Statement of Understanding – Terms & Conditions
Ambassadors for Children – Miami University Chapter

WORKSHOP SPONSOR:    AFC MU –  the local chapter on campus:     http://www.units.muohio.edu/lifelonglearning/ambassadors/index.html
Affiliated with  – Ambassadors for Children in Indianapolis, IN   (501c3 not-for-profit)               www.ambassadorsforchildren.org
All monies paid to the airline, tour/bus service or hotel/lodge are not refundable by Miami University and depending upon the timing of a request to the faculty leader to withdraw from a trip, the ground package payments may be partially refundable.  Some deposits are simply non-refundable as collected.   See airline refund-reticketing policy.  Miami University is not responsible for this loss and travel insurance is advisable for this reason.
IF MIAMI UNIVERSITY SECURES A DEPOSIT TO BOOK AIRLINE SEATS OR GROUND PACKAGE SERVICES IN ADVANCE FOR A GROUP OR INDIVIDUAL, THIS DEPOSIT WILL BE REFUNDABLE UNDER THESE CONDITIONS:

· Another MU student applies to fill your seat in time to meet trip travel needs (shots,  passport, etc.)

· Actual airline final payment (with names for ticketing) has not been made and trip size exceeds 10 as required for group travel.

Miami University Fees:  
For-credit Workshop Fee – tuition per course hours fees are charged by Miami University and are refundable for a withdrawal up to 4:30 the day before the workshop begins.  Credit tuition fees are paid using the Summer Workshop registration form.
Non-credit Workshop Fee:  To be paid to Miami University per fee noted on the Trip Preparation and Expenses Chart; refundable for withdrawal up to 4:30 the day before the workshop begins. Give this check to the Faculty Leader who will submit all checks to the Bursar. The non-credit workshop fee exists because this is a Miami-sponsored study abroad trip. 
The workshop fee covers the following:

-detailed records of all students passports and contact info. kept on file with Miami University and Miami police in case of emergency 

-emergency contact numbers and emergency cell-phone access to me at any time of the day or night by you or your parents 

-orientation meetings which included lunch, photocopies with background on history and culture, language practice, and, most importantly, safety recommendations

-100+ hours of administration to set-up trip (processing paperwork; preparation of non-credit workshop approval; preparation of orientation packets, publicity of trip, etc. etc.) 

AND  24 hr-8 day faculty supervision and leadership -faculty care in case of student emergencies: medical, etc.
  
IMPORTANT:
I assume responsibility for arriving at the airport for departure and will arrange for my pick-up upon return.  
THEREFORE, I UNDERSTAND AND AGREE THAT:
I know the trip price, itinerary, expectations of Miami University students on a university credit or non-credit workshop, and the role of an Ambassador that I will fulfill while engaged in humanitarian work on this study abroad experience.  
Miami University is not responsible for airline cancellations, re-routings, delays or luggage lost.  Miami University is not responsible for lost or stolen personal items;  traveling with laptops, cameras, jewelry, etc. is at my own risk.  

All monies paid to the airline, tour/bus service or hotel/lodge are not refundable by Miami University.
I will pay all deposits before due date listed on Trip Preparation and Expenses Chart for this AFC MU sponsored workshop/trip and I will fulfill all requirements of Miami University faculty coordinators including signing the Miami University Risk and Release form. 
I have read and agree to the TERMS AND CONDITIONS – Miami University (MU) & Workshops sponsored by Ambassadors for Children, M.U.  (AFC MU) This attachment follows in this application. The faculty leader(s) is responsible for making all arrangements for accommodations and services offered in connection with the workshop. This responsibility does not extend to any assumption of liability for any personal injury or property damage arising out of or caused by any hotel, other air carrier or anyone rendering any of the services or accommodations being offered in connection with the workshop.
As a volunteer I must diligently follow the guidelines outlined in the AFC International  Volunteer Code of Conduct AND FOLLOW ALL DIRECTIONS OF THE FACULTY, ESPECIALLY SAFETY GUIDELINES.  I will never be alone except in the hotel room or designated hotel areas.  I will stay with the large group or such small groups as permitted and not stray or leave for any reason without consulting faculty.  These guidelines are put in place for the safety and well-being of our entire group of volunteers, and for the dignity and respect of the people that MU and AFC serves.   
I have consulted with my parents/guardians/mate regarding this travel. I acknowledge that all travel, especially international travel, carries with it a higher degree of risk to self and belongings. 
In order to make a difference for children, I personally commit my time, energy and resources to this endeavor and can assume all costs of travel including non-inclusive in-country meals, taxes, souvenirs and incidentals. 
I agree to pay for HTH insurance for additional health protection and seek MU health service advice for health pre-travel recommendations and safety in this country.

Trip:____________________ Trip Date: ______________ Date:_______________________
Name:___________________     Signature:________________________________________  
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 KEEP THIS COPY WHEN YOU APPLY!
TERMS AND CONDITIONS – Miami University (MU) & Workshops sponsored by Ambassadors for Children, M.U.  (AFC MU)
RESERVATIONS AND PAYMENTS:  

To reserve a space on an AFC MU trip, a workshop fee is required to make your reservation. If the trip is fully booked, we will notify you and place your name on the waiting list. All checks and money orders should be payable to Miami University and will be deposited in the Workshop account by the faculty leader. 

PRICES:  
GROUND PACKAGE : Accommodations and meals as indicated in the itinerary; educational materials, pre-departure information, entrance fees, excursions, and sightseeing noted as included in the itinerary; all gratuities except those for meal services, unless otherwise noted in the itinerary, ground transportation during the listed AFC volunteer program unless otherwise noted. 

All rates are in U.S. dollars.  The rates are based on current tariffs and are subject to change due to unforeseen circumstances.  While we will always try to maintain the listed prices, if it is necessary to levy a surcharge, we reserve the right to do so, and notification will be given at the time of final payment.  
 
CANCELLATION & REFUND:  
 If another student fills your spot, the payment to you (by check from that student) constitutes your refund and the amount is subject to a deduction for a name change or other fees resulting from the substitution.
Leaving a trip in progress, for any reason whatsoever, will not result in a refund, and no refunds will be made for any unused portions of a trip.  MU reserves the right to cancel any trip because of inadequate enrollment that makes the trip economically unfeasible to operate or because of legitimate concerns with respect to safety, health or welfare of participants.  If MU cancels a trip prior to departure, you will receive a full refund of money paid to M.U., except in the event the cancellation is due to a major global event that has resulted in the cancellation of multiple trips, in which case you will receive a refund and/or credit equivalent to money paid to M.U..  We will not be responsible for any refund for nonrefundable airline tickets or for any airline tickets purchased by the passenger directly from an airline or travel agent.   

Trip cancellation insurance is available at an additional cost and is strongly recommended. Contact Travelex at (800) 228-9792 or another service. 

ITINERARY CHANGES:  

The itineraries and faculty presented by AFC MU are subject to modification and change by AFC MU.  Every reasonable effort will be made to operate programs as planned, but alterations may still occur after final itineraries are sent.   

FLIGHT TIMES:  

Flight times may change due to operational restrictions of the F.A.A., or the airports involved, when applicable. Operational times and flights quoted cannot be guaranteed. 

WAIT LIST POLICY:  

To be placed on the list, contact the faculty leader and submit a $250 per person workshop fee (Held by faculty until your acceptance). As cancellations are received, we call the first name on the list. 
TRAVEL DOCUMENTS:  
For any type of international travel, you must have a valid U.S. passport that expires no less than 6 months prior to your return date.  For all AFC MU trips, excluding those within the United States, a valid passport is required.
Visas are also required for some AFC MU trips.  AFC is not responsible for obtaining travelers’ visas and this should be done through the respective country’s embassy.   

BAGGAGE ALLOWANCE & LIABILITY:  

YOU must make sure that your bags do not exceed the weight limit of 50lbs. per checked bag, which two are allowed.  If your bags exceed the designated weight limit, the passenger is responsible for paying additional charges for the excess weight.  Meet carry-on restrictions also for the airline used. 

HEALTH REQUIREMENTS:  

You must be in good physical and mental health.  Any physical condition requiring special attention, diet or treatment must be reported to the faculty leader(s) before the trip in writing and asap while traveling and in host country.   

SUPPLIERS LIABILITIES:  

Miami University makes arrangements with other direct air carriers, hotels, car rental companies and other independent parties to provide you with travel services you purchase. These services are subject to the conditions imposed by these suppliers, and their liability may be limited by their tariffs, conditions of carriage and international agreements. 

RESPONSIBILITY OF Miami University and AMBASSADORS FOR CHILDREN M.U.:  

This travel program is planned and operated by Miami University as a workshop sponsored with the help of the student organization: Ambassadors for Children with M.U. The faculty leader(s) is responsible for making all arrangements for accommodations and services offered in connection with the workshop. This responsibility does not extend to any assumption of liability for any personal injury or property damage arising out of or caused by any hotel, other air carrier or anyone rendering any of the services or accommodations being offered in connection with the workshop. It is agreed by and between the passenger and Miami University that all disputes and matters whatsoever arising under, in connection with or incident to this agreement shall be litigated, if at all, in and before a court located in Cincinnati, OH, U. S. A. to the exclusion of the courts of any other state or county. 

INTERNATIONAL VOLUNTEER CODE OF CONDUCT  & FACULTY DIRECTIVES: 

As a volunteer with Ambassadors for Children M.U., traveling internationally to support the work of our affiliate AFC’s programs and partner organizations, each volunteer must diligently follow the guidelines outlined in the AFC International Volunteer Code of Conduct AND FOLLOW ALL DIRECTIONS OF THE FACULTY, ESPECIALLY SAFETY GUIDELINES.  Never be alone except in the hotel room.  Stay with the large group or small groups (as permitted).  These guidelines are put in place for the safety and well-being of our entire group of volunteers, and for the dignity and respect of the people that MU and AFC serves.   

Each volunteer will: 

· Treat everyone with respect, integrity, courtesy and dignity.

· Represent AFC MU in an honorable fashion. 

· Be flexible and open-minded when schedules or itineraries change or unavoidable complications arise.  

· Share tasks equally with other volunteers in the group. 

· Be sensitive and respectful to cultural and religious differences. 

· Give priority to the needs and interest of the people AFC MU serves. 

· Honor the rules and regulations of our host country and organization.
· Never engage in hazing or conduct that might be considered sexual harassment. 

 As a volunteer, I will not:
· Purchase, drink, or possess alcohol at any time during the AFC MU specified program times.  

· Use, possess, or be under the influence of any drugs that are illegal in the United States and the designated host country. 

· Compromise the safety of the rest of the group in any way.

· Stray from the group during the AFC MU specified program times.  

AFC Credo

Grateful for the opportunity to experience the world and serve children as a global volunteer and because peace begins with the individual, I affirm my personal responsibility and commitment to:

Journey with an open mind and a gentle heart. 

Accept with grace and gratitude the diversity I encounter. 

Revere and protect the natural environment, which sustains all life. 

Appreciate all cultures I discover. 

Respect and thank my hosts for their welcome. 

Offer my hand in friendship to everyone I meet. 

Support services that share these views and act upon them and, 

By my spirit, words, and actions, encourage others to travel the world in peace.
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