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Preface

The Handbook for Graduate Students in English describes the current
graduate programs and offerings, defines the procedures and require-
ments of each of those programs, and publishes other information that
will assist graduate students to meet their obligations as students and,
in many cases, teachers in the department and University community.
The Handbook is a supplement to The Miami Bulletin: A  Handbook for
Graduate Students and Faculty, available from the Graduate School and on
line at www.muohio.edu/graduate/pdfs_grad/gradhandbk_05_06.
Students are urged to read carefully both handbooks, but they are also
invited to discuss problems or concerns about the program with the
Director of Graduate Studies.  Once a doctoral student’s advisory
committee has been established, the student should, of course, also
consult with the chair of that committee for guidance.

Our master’s and doctoral students select from a range of courses in
English and American literature, creative writing and writers,
composition and rhetoric, technical communication, and literary theory.
Options combining these fields have put our graduates in a good
position to compete in today’s job market.

Masters’ students prepare works related to their own areas of interest
with a faculty of active researchers, some with very distinguished
national reputations.  The doctoral program makes possible a dual focus
in a historical literary field, composition and rhetoric, or literary theory.
Seminars offered by the graduate faculty embody a variety of
perspectives and research and writing interests.

Miami University:  Equal Opportunity in
Education and Employment.
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Degree Programs

Applications for admission to degree programs are available from the
Dean of the Graduate School, 102 Roudebush Hall, Miami University,
Oxford, Ohio 45056 or via the Graduate School website at
www.muohio.edu/graduate   Students with a bachelor’s degree from an
accredited college or university who meet the requirements described in
the current Graduate Bulletin may be admitted to a degree program with
the approval of the departmental Admissions and Awards Committee.
Applicants for M.A., M.T.S.C., and Ph.D. study in English must submit a
writing sample, a personal statement of aims in relation to graduate
studies, and three letters of recommendation with recommendation
forms, as well as undergraduate and/or graduate transcripts and an
application form.  More detailed information about application require-
ments and guidelines for submission are available on the Department of
English Graduate Studies website at www.muohio.edu/english/
Graduate/Admission  Applicants for the M.A.T. program must contact
the Ohio Writing Project office to schedule an application appointment;
additional application requirements are listed on the OWP website at
www.muohio.edu/owp/mat.html  GRE scores are not required, but
may be useful for applicants being considered by the Graduate School
for supplemental stipends.  All M.A. and Ph.D. application materials
must be received by February 1 in order for the applicant to be given
full consideration for a teaching assistantship.  Late applications will not
be accepted.

In addition to the requirements listed for the various degrees offered
by the department, ENG 731 (The Theory and Practice of Teaching
College Composition) is required for Graduate Assistants and Teaching
Associates teaching in the College Composition program.  The course is
offered in late summer and meets for three weeks before the start of
Miami University’s academic year.
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Master of Arts in English
Programs and Requirements

M.A. with Concentration in English and

American Literature

34 hours of  credi t, including:
!  ENG 605: Issues of the Profession (2 hrs.)
!  ENG 603: Theories and Their Histories (4 hrs.)
!  Four 4-hour seminars satisfying the distribution requirement

          (16 hrs.)
One course each from two of these fields (8 hrs.)

English Literature to 1500
Renaissance English Literature
Restoration and Eighteenth-Century English Literature
Nineteenth-Century English Literature

One course each from two of these fields (8 hrs.)
Twentieth-Century English Literature
American Literature to 1900
Twentieth-Century American Literature

!  Research for Master’s Thesis (6 hrs.)

Additional degree requirements:
!  A reading prof iciency in Chinese, French, German, Italian,

Japanese, Russian, Spanish, Latin, or Greek, demonstrated by (a) com-
pletion of two years of undergraduate study of a foreign language; (b)
completion of 6l7/6l8 in a language department at Miami; (c) taking a
language examination given by a foreign language department at Miami
University; or (d) presenting a language, other than English, which is
the candidate’s native language.  Languages other than those listed may
be substituted with the approval of the Graduate Committee.

!  Thesis and oral examination or final written and oral examina-
tions, as described below.

Thesis and oral  examination
Each M.A. student in literature who chooses to write a thesis will work
with her/his thesis committee to produce a reading list of 20 to 25
works, including secondary material, in a literary period, genre, or other
field in which the subject of the thesis is embedded as a specialized
interest.  [A “work” is defined as a book-length production or its equiva-
lent; thus a group of plays or a collection of poems or essays might be
counted as a single work in a literary field, while three critical essays
will count as the equivalent of a work.]  The field of the thesis should be
clearly identified by name, and the list itself supported by a persuasive
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rationale.  Works on the list should be listed in standard bibliographical
style. The student should also name the faculty members serving on the
committee, and secure their signatures on the cover-sheet form submit-
ted along with the list.  Two members of the thesis committee will be
faculty working in the specific area or literary field of the thesis; it is
recommended that the third member work in another literary field or
another degree concentration.  The chair must have Level A graduate
faculty standing; other committee members must hold Level A or Level
B graduate faculty standing.

Along with the signed cover-sheet form, the list will be submitted to
the Graduate Committee for review and must be approved by the
Graduate Committee at least three months before the final examination
for the M.A. degree.  The Graduate Committee may require alterations
in the reading list. The chair of the student’s examination committee,
but not the student, will be present for the meeting with the Graduate
Committee.

Examinations may be scheduled at the convenience of the student and
the examination committee.  The final examination will be an oral
examination of two hours consisting of questions on (a) the thesis itself
and (b) the approved reading list.   No materials other than the ap-
proved reading list may be consulted during the M.A. exam.

Two of the three committee members must approve for the examination
to be passed.  Students who fail the final examination may be given a
second examination to be taken no earlier than the next semester or
summer session.  No third attempt is permitted.

Preparing the thesis document
In the early stages of preparing the final copy of the thesis, the student
must obtain the Guide for Writing Theses and Dissertations from The
Graduate School or its web site: www.muohio.edu/graduate   The
student must prepare the thesis in accordance with the instructions in
this guide.  Students should make an appointment with a member of the
Graduate School for a preliminary format check of a sample chapter
before proceeding with the final version of the thesis.

Depositing the thesis
All students will submit their work electronically. Corrected, final copies
of the thesis must be approved by the Graduate School and deposited
electronically at least 10  business days before graduation.  (Students
must make an appointment with the Graduate School for the final
approval check.)  Commencement dates and the deadlines for applica-
tion for commencement are published each year in A Handbook for
Graduate Students and Faculty and on the Commencement Office website.
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Final  wri tten and oral  examinations
Students working toward the M.A. in literature without thesis may
take the final written and oral examination for the degree during the
semester in which they are completing classroom requirements, or
thereafter.  The exam writer forms an M.A. examination committee of
three faculty members by the beginning of the student’s second year in
the master’s program.

The M.A. student in literature chooses two literary periods on which to
be examined, and selects one faculty member to represent each of those
periods on the examination committee; it is recommended that the third
member work in another literary field or another degree concentration.
One faculty member will be designated as chair of the M.A. examination
committee, to be responsible for coordinating meetings, preparing the
written exam, and convening and chairing the oral examination.   The
chair must have Level A graduate faculty standing; other committee
members must hold Level A or Level B graduate faculty standing.

In literary fields, the M.A. written examination should encourage
students to think about the relationships between literature and the
larger cultural  context.  Toward this end, students work with their M.A.
examination committees to generate reading lists in the areas they have
chosen to prepare for the examination.  The lists should be broad
enough to accommodate both the student’s specialized interests and the
committee’s sense of the period in which those interests are embedded.
To achieve that breadth, students should form lists of 20 to 25 works
each, including criticism currently of significance.  [A “work” is defined
as a book-length production or its equivalent; thus a group of plays or a
collection of poems or essays might be counted as a single work in a
literary field, while three critical essays will count as the equivalent of a
work.]  Students should be prepared to answer questions about the
relationships among works and about the periods they represent.

Areas that may be represented on the exam are:

"  English Literature to 1500
"  Renaissance and Seventeenth-Century English Literature
"  Restoration and Eighteenth-Century English Literature
"  Nineteenth-Century English Literature
"  American Literature to 1900
"  Twentieth-Century English Literature
"  Twentieth-Century American Literature
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Devised fields
In addition, a student may, in consultation with both the Director of
Graduate Studies and her/his M.A. examination committee and with
the approval of the Graduate Committee, devise a field not included on
the above list.  The Graduate Committee encourages students to incor-
porate the rationale for a devised field in the reading lists that they
submit, rather than make the proposal for a devised field a separate
stage of the process.

The devised field can cut across or modify the standing literary histori-
cal fields listed above. In recent years, for example, the Graduate
Committee has approved a devised field in nineteenth- and twentieth-
century African American literature and another in nineteenth- and
twentieth-century American women’s writing.  Students should note,
however, that even devised fields with a specific content-based focus
must cover an historical range roughly equivalent to the standing fields
that they cut across.  And, as for lists submitted for standing fields,
students should give careful attention to including works of fiction,
poetry, drama, and non-fictional prose in order to achieve a representa-
tive balance of genres in the devised field.

Alternatively, rather than study the literature of a discrete historical
period or the literary production of a particular group, a student might
devise a field that emphasizes a particular genre: fiction, poetry, drama,
or non-fictional prose.  Such a field could range across national or
chronological boundaries: e.g., the eighteenth- and nineteenth-century
English novel, postcolonial theory and fiction, narrative poetry, or
autobiography of the Americas.  Since every devised field must include
both historical range (as described above) and formal diversity (even
within a genre), a student should make sure that her/his rationale
specifically addresses the ways in which a proposed field fulfills this
requirement.

Reading list format and submission procedure
Each field represented on a list should be clearly identified, and the list
itself supported by a persuasive rationale.  Works should be listed in
standard bibliographical style.  The student should also name the
faculty members serving on the committee, and secure their signatures
on the cover-sheet form submitted along with the list.

The list will be submitted to the Graduate Committee for review and
approval at least three months before the examination.  The Graduate
Committee may require alterations in the reading list.  The chair of the
student’s examination committee, but not the student, will be present
for the meeting with the Graduate Committee.
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Examination procedure
For the written examination, the student will answer one question from
each of the two fields represented on the approved reading lists.  For
each field, the student will have a choice of at least two questions.  The
questions for the written portion of the examination will be given to the
student two weeks before the date of the oral examination.  The student
will return her/his completed essays to the committee chair no more
than 72 hours after she/he has received the questions.  The maximum
acceptable length of the examination will be approximately 3,600 words,
divided as evenly as possible between the two essays.

In the examination essays, students should employ conventional MLA
citation format: i.e., parenthetical references by author’s last name and
page number.  A  bibliography is not required, but if the student uses a
text not on the reading lists, the full citation should be provided paren-
thetically.  While students are permitted to consult relevant print
resources, they may not share a draft of the essay with others for review,
editorial suggestions, or proofreading. If they incorporate ideas from
conversation with others, these must be fully documented in the essay
itself, just as references to print sources would be.  An examination
essay, whatever its critical or theoretical orientation, will be expected to
respond directly to the question asked and to show detailed and accu-
rate command of the pertinent reading.

In the days before the oral examination, the M.A. examination commit-
tee will read and evaluate the written portion of the examination. No
decision to pass or fail will be rendered until both the written and oral
examinations have been completed and the student’s total performance
can be taken into account.  Should a student fail the examination in one
field, the committee may at its discretion allow the student to retake a
portion of the exam.

The oral examination will be conducted over a period of 90 minutes,
with the time divided equally between a discussion of the examination
essays and follow-up questions about them, and a discussion of other
works on the reading lists.  Students should be prepared to answer
specific questions about the works on the lists, about relationships
among them, and about the fields they represent.  Students should
expect that each examiner will not be restricted to questions in a single
field, but may well ask questions about either of the student’s prepared
areas.

Two of the three committee members must approve for the examination
to be passed.  Students who fail the final examination may be given a
second examination to be taken no earlier than the next semester or
summer session.  No third attempt is permitted.
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M.A. with Concentration in Creative Writing

An applicant for this program must submit a manuscript that the
applicant feels best demonstrates his/her skill as a writer of fiction or
poetry.  A fiction writer should submit short fiction or a section of a
novel to number between 25 and 40 pages; a poet should submit
between 10 and 15 pages of poetry.  The manuscripts will be read by the
creative writing staff and will heavily influence their decision in terms
of admission to the program.

40 hours of credit,  including:
! Four courses from ENG 650 (Graduate Fiction Workshop) or
      ENG 651 (Graduate  Poetry Workshop) (16 hrs.)
! ENG 652: Issues in Creative Writing (4 hrs.)
! ENG 605: Issues of the Profession (2 hrs.)
! Three literature seminars  numbered above 600, which may
       include ENG 603 (12 hrs.)
! ENG 700: Research for Master’s Thesis (6 hrs.)  The thesis
      will ordinarily be a novella, a novel, or a collection of
      stories or poems.

Additional degree requirements:
! A reading proficiency  in Chinese, French, German, Italian,

Japanese, Russian, Spanish, Latin, or Greek, demonstrated by (a)
completion of two years of undergraduate study of a foreign language;
(b) completion of 6l7/6l8 in a language department at Miami; (c) taking a
language examination given by a foreign language department at Miami
University; or (d) presenting a language, other than English, which is the
candidate’s native language.  Languages other than those listed above
may be substituted with the approval of the Graduate Committee.

! A final two-hour oral exam on the thesis and both the
approved reading list and the standing reading list in the genre of the
student’s thesis.

Thesis and oral examination
An M.A. student in fiction will work with her/his thesis committee to
construct a reading list of 12-15 works that are deemed useful in the
writing of the thesis; the student will also select from the extensive
standing list in fiction, with the help of her/his committee, a personal list
of an additional 35 works.  An M.A. student in poetry will work with
her/his thesis committee to construct a reading list of 25 works that are
deemed useful in the writing of the thesis; the student will also be res-
ponsible for the standing list in poetry.  [A “work” is defined as a book-
length production or its equivalent; thus a group of plays or a collection
of poems or essays might be counted as a single work in a literary field,
while three critical essays will count as the equivalent of a work.]
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The list should clearly identify the area and title of the thesis by name,
with the list itself supported by a persuasive rationale.  Works on the list
should be cited in standard bibliographical style.  The student should also
name the faculty members serving on the committee, and secure their
signatures on the cover-sheet form submitted along with the list.  Two
members of the thesis committee will be faculty working in the genre of
the thesis; it is recommended that the third member be a member of the
literature faculty.   The chair must have Level A graduate faculty standing;
other committee members must hold Level A or Level B standing.

Along with the signed cover-sheet form, the list will be submitted to the
Graduate Committee for review and must be approved by the Graduate
Committee at least three months before the final examination for the
M.A. degree.  The Graduate Committee may require alterations in the
reading list.  The chair of the student’s examination committee, but not
the student, will be present for the meeting with the Graduate Committee.

Examinations may be scheduled at the convenience of the student and
the examination committee.  The final examination will be an oral
examination of two hours consisting of questions on (a) the thesis itself
and (b) the approved reading list.  No materials other than the approved
reading list may be consulted during the M.A. exam.

Two of the three committee members must approve for the examination
to be passed.  Students who fail the final examination may be given a
second examination to be taken no earlier than the next semester or
summer session.  No third attempt is permitted.

Preparing the thesis document
In the early stages of preparing the final copy of the thesis, the student
must obtain the Guide for Writing Theses and Dissertations from The
Graduate School or its web site: www.muohio.edu/graduate   The
student must prepare the thesis in accordance with the instructions in
this guide.  Students should make an appointment with a member of the
Graduate School for a preliminary format check of a sample chapter
before proceeding with the final version of the thesis.

Depositing the thesis
All students will submit their work electronically. Corrected, final copies
of the thesis must be approved by the Graduate School and deposited
electronically at least 10  business days before graduation.  (Students
must make an appointment with the Graduate School for the final
approval check.)  Commencement dates and the deadlines for applica-
tion for commencement are published each year in A Handbook for
Graduate Students and Faculty and on the Commencement Office website.
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M.A. with Concentration in Composition and Rhetoric,

with written examination

36 hours of course credit , including:
! 14 hours of coursework  in composition and rhetoric, including

ENG 731: The Theory and Practice of Teaching Composition.  Other
courses may include ENG 602: Introduction to Rhetoric (2 hrs.); ENG
730: Studies in Composition Research and Pedagogy (4 hrs.); ENG 732:
Studies in Composition (4 hrs.); ENG 733: Studies in Rhetoric (4 hrs.);
ENG 734: Issues in Composition Pedagogy (4 hrs.); ENG 735: Research
Methods in Composition (4 hrs.); ENG 736: Linguistics and Writing
(4 hrs.); ENG 751: Special Problems (1-6 hrs.); and, with approval of the
composition and rhetoric staff, a composition- or rhetoric-related course
in another department, such as COM 637: Contemporary Theories of
Rhetoric.

! ENG 601: Introduction to Language and Linguistics (4 hrs.)
! ENG 603: Theories and their Histories (4 hrs.)
! ENG 605: Issues of the Profession (2 hrs.)
! Three 4-hour seminars  to satisfy the distribution requirement

in literature (12 hrs.).  Students must take each of their three courses in a
different field. In addition, they must choose at least one course from
each of the two groupings below:

  At least one course from among these fields (4 or 8 hrs.)
English Literature to 1500
Renaissance English Literature
Restoration and Eighteenth-Century English Literature
Nineteenth-Century English Literature

  At least one course from among these fields (4 or 8 hrs.)
Twentieth-Century English Literature
American Literature to 1900
Twentieth-Century American Literature

Additional degree requirements:
! A reading proficiency  in Chinese, French, German, Italian,

Japanese, Russian, Spanish, Latin, or Greek, demonstrated by (a)
completion of two years of undergraduate study of a foreign language;
(b) completion of 6l7/6l8 in a language department at Miami; (c) taking a
language examination given by a foreign language department at Miami
University; or (d) presenting a language, other than English, which is the
candidate’s native language.  Languages other than those listed above
may be substituted with the approval of the Graduate Committee.

! The M.A. student in composition and rhetoric must serve as a
Graduate Assistant  for at least two semesters and thus participate in
both the Workshop in the Teaching of Writing (ENG 698, 699) and the
Faculty Mentor Program.  Some portion of this requirement may be
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waived for students with high school or junior high school teaching
experience.

! A final written and oral examination  on the approved
reading list.

Final written and oral examinations
Students working toward the M.A. without thesis may take the final
written and oral examinations for the degree during the semester in
which they are completing classroom requirements, or thereafter.  The
exam writer forms an M.A. examination committee of three faculty
members by the beginning of the student’s second year in the master’s
program.

Students in the composition and rhetoric M.A. program select a
committee member from that field, one from a literary period they
choose to be examined on, and a third member of either the literature or
composition and rhetoric faculty.  One faculty member will be
designated as chair of the M.A. examination committee, to be responsible
for coordinating meetings, preparing the exam, and convening and
chairing the oral examination. The chair must have Level A graduate
faculty standing; other committee members must hold Level A or Level
B graduate faculty standing.

For the first field, in composition and rhetoric, the list will consist of
20-25 works that introduce students to the range of scholarly disciplines
concerned with literacy and its relation to culture and society.  Aided by
their committees, students will select works that allow them to examine
thoroughly one or two areas of composition study, while, at the same
time, understanding and placing their study of rhetoric within broad
historical, linguistic, and social contexts.  In the second, literary field,
the list should encourage the student to think about the relationships
between literature and the larger cultural context.  It should be broad
enough to accommodate both the student’s specialized interests and the
committee’s sense of the period in which those interests are embedded.
To achieve that breadth, students should form another list of 20-25
works, including criticism currently of significance.  [A “work” is
defined as a book-length production or its equivalent; thus a group of
plays or a collection of poems or essays might be counted as a single
work in a literary field, while three critical essays will count as the
equivalent of a work.]  Students should be prepared to answer questions
about the relationships among works and about the periods they
represent.



15

Areas that may be represented on the exam, in addition to composition
and rhetoric, are:

" English Literature to 1500
" Renaissance and Seventeenth-Century English Literature
" Restoration and Eighteenth-Century English Literature
" Nineteenth-Century English Literature
" American Literature to 1900
" Twentieth-Century English Literature
" Twentieth-Century American Literature

Devised fields
In addition, a student may, in consultation with both the Director of
Graduate Studies and her/his M.A. examination committee and with
the approval of the Graduate Committee, devise a field not included on
the above list.  The Graduate Committee encourages students to incor-
porate the rationale for a devised field in the reading lists that they
submit, rather than make the proposal for a devised field a separate
stage of the process.

The devised field can cut across or modify the standing literary histori-
cal fields listed above. In recent years, for example, the Graduate
Committee has approved a devised field in nineteenth- and twentieth-
century African American literature and another in nineteenth- and
twentieth-century American women’s writing.  Students should note,
however, that even devised fields with a specific content-based focus
must cover an historical range roughly equivalent to the standing fields
that they cut across. And, as for lists submitted for standing fields,
students should give careful attention to including works of fiction,
poetry, drama, and non-fictional prose in order to achieve a representa-
tive balance of genres in the devised field.

Alternatively, rather than study the literature of a discrete historical
period or the literary production of a particular group, a student might
devise a field that emphasizes a particular genre: fiction, poetry, drama,
or non-fictional prose.  Such a field could range across national or
chronological boundaries: e.g., the eighteenth- and nineteenth-century
English novel, postcolonial theory and fiction, narrative poetry, or
autobiography of the Americas.  Since every devised field must include
both historical range (as described above) and formal diversity (even
within a genre), a student should make sure that her/his rationale
specifically addresses the ways in which a proposed list fulfills this
requirement.

Reading list format and submission procedure
Each field represented on a list should be clearly identified, and the list
itself supported by a persuasive rationale.  Works should be cited in
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standard bibliographical style. The student should also name the faculty
members serving on the committee, and secure their signatures on the
cover-sheet form submitted along with the list.  Along with the cover
sheet, the list will be submitted to the Graduate Committee for review
and approval at least three months before the examination.  The Gradu-
ate Committee may require alterations in the reading list.  The chair of
the student’s examination committee, but not the student, will be
present for the meeting with the Graduate Committee.

Examination procedure
For the written examination, the student will answer one question from
each of the two fields represented on the approved reading lists.  For
each field, the student will have a choice of at least two questions.  The
questions for the written portion of the examination will be given to the
student two weeks before the date of the oral examination.  The student
will return her/his completed essays to the committee chair no more
than 72 hours after she or he has received the questions.  The maximum
acceptable length of the examination will be approximately 3,600 words,
divided as evenly as possible between the two essays.

In the examination essays, students should employ conventional MLA
citation format: i.e., parenthetical references by author’s last name and
page number.  A bibliography is not required, but if the student uses a
text not on the reading lists, the full citation should be provided paren-
thetically.  While students are permitted to consult relevant print
resources, they may not share a draft of the essay with others for review,
editorial suggestions, or proofreading.  If they incorporate ideas from
conversation with others, these must be fully documented in the essay
itself, just as references to print sources would be.  An exam essay,
whatever its critical or theoretical orientation, will be expected to
respond directly to the question asked and to show detailed and accu-
rate command of the pertinent reading.

In the days before the oral examination, the M.A. examination commit-
tee will read and evaluate the written portion of the examination. No
decision to pass or fail will be rendered until both the written and oral
examinations have been completed and the student’s total performance
can be taken into account.  Should a student fail the examination in one
field, the committee may at its discretion allow the student to retake a
portion of the exam.

The oral examination will be conducted over a period of 90 minutes,
with the time divided equally between a discussion of the examination
essays and follow-up questions about them, and a discussion of other
works on the reading lists.  Students should be prepared to answer
specific questions about the works on the lists, about relationships
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among them, and about the fields they represent.  Students should
expect that each examiner will not be restricted to questions in a single
field, but may well ask questions about either of the student’s prepared
areas.

Two of the three committee members must approve for the examination
to be passed.  Students who fail the final examination may be given a
second examination to be taken no earlier than the next semester or
summer session.  No third attempt is permitted.

M.A. with Concentration in Composition and Rhetoric,

with thesis

36 hours of credit , including 30 hours of course credit and 6 thesis hours
credits:

! 12 hours of coursework  in composition and rhetoric, including
ENG 731 (The Theory and Practice of Teaching Composition).  Other
courses may include ENG 602: Introduction to Rhetoric (2 hrs.); ENG
730: Studies in Composition Research and Pedagogy (4 hrs.);
ENG 732: Studies in Composition (4 hrs.); ENG 733: Studies in Rhetoric
(4 hrs.); ENG 734: Issues in Composition Pedagogy (4 hrs.); ENG 735:
Research Methods in Composition (4 hrs.); ENG 736: Linguistics and
Writing (4 hrs.); ENG 751: Special Problems (1-6 hrs.); and, with approval
of the composition and rhetoric staff, a composition- or rhetoric-related
course in another department, such as COM 637: Contemporary Theories
of Rhetoric.

! Three 4-hour seminars  to satisfy the distribution requirement
in literature (12 hrs.).  Students must take each of their three seminar
courses in a different field. In addition, they must choose at least one
course from each of the two groupings below:

    At least one course from among these fields (4 or 8 hrs.)
English Literature to 1500
Renaissance English Literature
Restoration and Eighteenth-Century English Literature
Nineteenth-Century English Literature

    At least one course from among these fields (4 or 8 hrs.)
Twentieth-Century English Literature
American Literature to 1900
Twentieth-Century American Literature

! ENG 601: Introduction to Language and Linguistics (4 hrs.)
      or
 ENG 603: Theories and their Histories (4 hrs.)
! ENG 605: Issues of the Profession (2 hrs.)
! ENG 700: Research for Master’s Thesis (6 hrs.)
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Additional degree requirements:
! A reading proficiency  in Chinese, French, German, Italian,

Japanese, Russian, Spanish, Latin, or Greek, demonstrated by (a)
completion of two years of undergraduate study of a foreign language;
(b) completion of 6l7/6l8 in a language department at Miami; (c) taking a
language examination given by a foreign language department at Miami
University; or (d) presenting a language, other than English, which is the
candidate’s native language.  Languages other than those listed above
may be substituted with the approval of the Graduate Committee.

! The M.A. student in composition and rhetoric must serve as a
Graduate Assistant  for at least two semesters and thus participate in
both the Workshop in the Teaching of Writing (ENG 698, 699) and the
Faculty Mentor Program.  Some portion of this requirement may be
waived for students with high school or junior high school teaching
experience.

! A final oral examination  of two hours on the thesis and the
approved reading list.

Thesis and oral examination
Each M.A. student in composition and rhetoric who chooses to write a
thesis will work with her/his thesis committee to produce a reading list
of 20 to 25 works, including secondary material, in the field in which the
subject of the thesis is embedded as a specialized interest.  [A “work” is
defined as a book-length production or its equivalent; thus a group of
plays or a collection of poems or essays might be counted as a single
work in a literary field, while three critical essays will count as the
equivalent of a work.]  The field of the thesis should be clearly identi-
fied by name, and the list itself supported by a persuasive rationale.
Works on the list should be cited in standard bibliographical style. The
student should also name the faculty members serving on the commit-
tee, and secure their signatures on the cover-sheet form submitted along
with the list.  Two members of the thesis committee will be faculty
working in composition and rhetoric; it is recommended that the third
member come from outside that field.   The chair must have Level A
graduate faculty standing; other committee members must hold Level A
or Level B graduate faculty standing.

Along with the signed cover-sheet form, the list will be submitted to
the Graduate Committee for review and must be approved by the
Graduate Committee at least three months before the final examination
for the M.A. degree.  The Graduate Committee may require alterations
in the reading list. The chair of the student’s examination committee,
but not the student, will be present for the meeting with the Graduate
Committee.
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Examinations may be scheduled at the convenience of the student and
the examination committee.  Two hours will be allowed for the examina-
tion.  The final examination will be an oral examination consisting of
(a) questions on the thesis itself and (b) questions on the approved
reading list.  No materials other than the approved reading list may be
consulted during the M.A. exam.

Two of the three committee members must approve for the examination
to be passed.  Students who fail the final examination may be given a
second examination to be taken no earlier than the next semester or
summer session.  No third attempt is permitted.

Preparing the thesis document
In the early stages of preparing the final copy of the thesis, the student
must obtain the Guide for Writing Theses and Dissertations from The
Graduate School or its web site: www.muohio.edu/graduate   The
student must prepare the thesis in accordance with the instructions in
this guide.  Students should make an appointment with a member of the
Graduate School for a preliminary format check of a sample chapter
before proceeding with the final version of the thesis.

Depositing the thesis
All students will submit their work electronically. Corrected, final copies
of the thesis must be approved by the Graduate School and deposited
electronically at least 10  business days before graduation.  (Students
must make an appointment with the Graduate School for the final
approval check.)  Commencement dates and the deadlines for applica-
tion for commencement are published each year in A Handbook for
Graduate Students and Faculty and on the Commencement Office website.
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Master of Arts in T eaching

The Master of Arts in Teaching requires 32 hours of  credi t.  Certification
for teaching in the public schools is a prerequisite for admission.

Designed for K-12 working teachers, the M.A.T.  is overseen by the Ohio
Writing Project, a site of the prestigious National Writing Project and
the Ohio Board of Regents’ Early English Composition Assessment
program.

The curriculum includes a writing core and a literature core, offered as
summer workshops and classes on the Miami campus.  M.A.T. students
may also fulfill requirements with graduate seminars in literature or
composition and rhetoric.  A final classroom-based research project will
be conducted under the direction of faculty advisors and OWP teacher
mentors.

For more information about the M.A.T. program and application
requirements, contact The Ohio Writing Project office, 513-529-5245, or
visit the website at www.muohio.edu/owp/mat.html
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Master of Technical and Scientific
Communicat ion

The Master of Technical and Scientific Communication (MTSC) degree
requires 38 hours of  credi t, including 32 hours of graduate coursework
and six hours of internship credit.  The program prepares students for
careers in industry, government, and nonprofit organizations or as
independent communication consultants.  As graduates, students might
create, edit, and test communications on specialized topics or manage
communication departments.  They could produce reports, proposals,
instructional texts, or articles, in print or interactive media, for scientific
journals, web sites, online documentation and help modules, or com-
puter-based training programs. Students choose the subject matter
about which they will write, but content areas might range from writing
about computers, engineering, or the environment, to medical and
health-related fields.

The program typically consists of three semesters of course work.  (See
next page for the required curriculum and recommended timeline for
full-time students.) In addition to the core classes in technical and
scientific communication, students are required to take three graduate
electives that will complement their study of communication.  To assure
that they possess sufficient knowledge in their chosen technical or
scientific content area, some students will be required to take up to three
undergraduate supplementary courses in regular or summer terms.
Students complete their degrees in one of two ways: (1) by performing
an internship in industry and writing a report on that experience or
(2) by completing a thesis and taking an oral examination. Additional
information about the program and its requirements is available in the
MasterÕs Degree in Technical and Scientific Communication booklet and on
the MTSC web site, www.muohio.edu/mtsc

Internship option
MTSC students who have no professional experience prior to the
program are strongly encouraged to perform an internship to complete
their degrees. The internship provides students with supervised, first-
hand experience at applying classroom learning in professional situa-
tions. As part of the students’ formal education, the internship is de-
signed to provide a rich learning experience beyond that they would
normally obtain during the first months in a new job.  Students may
perform the internship as soon as they have completed six of the eight
required courses in the program, including ENG 692 and ENG 694.
Students are responsible for finding their own internship placement,
although they may consult the program’s faculty for guidance.
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To perform an internship, students will work under the direction of a
faculty supervisory committee consisting of three members, two of
whom will be MTSC faculty and one of whom will be from outside the
program. The chair must have Level A graduate faculty standing; other
members must hold Level A or Level B standing. The student also will
have a mentor(s) in the sponsoring organization.  During the 14-week
internship, the student will submit two progress reports to the chair of
the committee.  After completing the internship, the student will write
an internship report of at least 25 pages on the internship experience.
After the report is approved by the chair of the committee, the student
will submit it to the committee for approval and revisions, if required.

Required Curriculum and Recommended Timeline for MTSC Students

English 692:  Introduction to Technical
and Scientific Communication, 4 hours
English 693:  Technical and Scientific
Editing, 2 hours, 8 weeks

Communication 619: Organizational
Communication, 3 hours
For graduate (teaching) assistantship
holders only:  English 698.B, Teaching
Technical and Scientific Communication
(English 313) and Business Writing
(English 315), 2 hours, credit/no credit

English 695: Linguistics for Technical
and Scientific Communicators, 2
hours, 8 weeks

First Year

Summer , 14 weeks

Second Year

Fall Semester , 16 weeks Spring Semester , 16 weeks

English 602:  Introduction to
Rhetoric, 2 hours, 8 weeks

English 697: Information Design, 4
hours
Graduate elective, 3-4 hours

Supplementary courses also possible.

English 694: Technical and
Scientific Writing, 4 hours

First Summer Session: Possible plans
of study include graduate electives,
supplementary courses,  independent
study, or internship – up to 6 hours
per session.

Second Summer Session: Possible
plans of study include graduate
electives, supplementary courses,
independent study, or internship – up
to 6 hours per session.

For graduate (teaching) assistantship
holders only:  English 699.B, Teaching
Technical and Scientific Communication
(English 313) and Business Writing
(English 315), 2 hours, credit/no credit

Fall Semester , 16 weeks Spring Semester , 16 weeks

English 696: Managing Technical and
Scientific Communication Publications
and Departments, 2 hours, 8 weeks

Graduate elective, 3-4 hours

Possible plans of study include
continuing with coursework or
obtaining an internship

Graduate elective, 3-4 hours
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Thesis option
MTSC students who choose to write a thesis will form a committee of
two faculty members working in technical and scientific communication
and a third member who should be from outside the field. The chair
must have Level A graduate faculty standing; other committee members
must hold Level A or Level B graduate faculty standing. Working with
the committee chair, the student will prepare a prospectus that should
include a cover sheet with the names of committee members and their
signatures (indicating approval of the proposal).  The remainder of the
prospectus should include a description of the thesis project, a reading
list of 20 to 25 works in technical or scientific communication, and a
fully-explained, persuasive rationale that supports and explains the
topic and reading list.   [A “work” is defined as a book-length produc-
tion or its equivalent; thus a collection of essays might be counted as a
single work, while three critical essays will count as the equivalent of a
work.]

After the prospectus has been approved by all committee members, the
chair will submit it to a meeting of MTSC faculty; the committee chair,
but not the student, will be present for the meeting.  The MTSC faculty
may require alterations to the reading list or to the design and rationale
of the project.  After completing the thesis, the student will take a two-
hour oral examination consisting of questions evenly divided between
the thesis and works on the reading list.

Preparing the internship report or thesis
In the early stages of preparing the final copy of the internship report or
thesis, the student must obtain the Guide for Writing Theses and Disserta-
tions from The Graduate School or its web site: www.muohio.edu/
graduate   The student must prepare the document in accordance with
the instructions in this guide.  Students should make an appointment
with a member of the Graduate School for a preliminary format check
of a sample chapter before proceeding with the final version of the
document.

Depositing the internship report or thesis
All students will submit their work electronically.  Corrected, final
copies of the report or thesis must be approved by the Graduate School
and deposited electronically at least 10  business days before gradua-
tion.  (Students must make an appointment with the Graduate School
for the final approval check.)  Commencement dates and the deadlines
for application for commencement are published each year in A Hand-
book for Graduate Students and Faculty and on the Commencement Office
website.  The MTSC program requires one hard copy of the report or
thesis; guidelines are available from the MTSC program director.
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Doctor of Philosophy in English

Admission
Students who have met the requirements for the Master of Arts in
English, in either a thesis or non-thesis plan, may apply for admission
into the doctoral program.  Students whose master’s degree is in another
field are also welcome to apply for admission.  Only those applicants
who can be funded with a graduate teaching appointment will be
eligible for admission.  The departmental Admissions and Awards
Committee takes into consideration courses, grades, foreign language
preparation, the applicant’s personal statement, the three letters of
recommendation, and a writing sample.  Generally, a student accepted
with an M.A. earned elsewhere will be admitted to graduate study at the
doctoral level.  Exceptional B.A. candidates who are able to show
evidence of outstanding capacity and achievement in the study of
language and literature will be considered for admission directly into the
Ph.D. program.

General Requirements
The program requires 60 semester hours of study with an M.A., 90
semester hours of study with a B.A.  All Ph.D. students must earn at
least 60 graduate credit hours (including Dissertation Research) beyond
the master’s degree or its equivalent, at least 48 of which must be earned
on the Oxford campus.  The required credit hours must be earned at the
600 level and above.  A minimum of 30 credit hours in courses must be
earned on the Oxford campus before the comprehensive examination
and admission to candidacy.  The student will register for Dissertation
Research (ENG 850) for a minimum total of 16 credit hours of the 60
required.

Recommended Timeline for Ph.D. Students
• Submission of a preliminary Course of Study to the Graduate
  Committee for initial review by the end of the second semester
• Submission of a Course of Study to the Graduate Committee for
  approval by the end of the third semester
• Completion of all course and foreign language/cognate requirements
  by Summer IV of the second year
• Submission of an area of concentration, a reading list, and special topic
  to the Graduate Committee by the end of Summer IV of the second year
• Comprehensive exam taken by the end of the fifth semester
• Dissertation prospectus submitted to the dissertation committee by the
  end of the sixth semester
• Dissertation defense in the fourth year
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First-Year Advisor
Every beginning doctoral student intending to write a dissertation in
literature or in composition and rhetoric will be assigned a First-Year
Advisor.  This advisor will supervise the student’s selection of seminars
for the first three semesters of doctoral study as part of the evolving
process of determining a Course of Study.  The First-Year Advisor will be
invited to attend both of the permission-to-proceed meetings (see below)
in the spring semester at which the student’s progress will be discussed.

Course of Study
A Ph.D. student who intends to write a dissertation in literature or in
composition and rhetoric must define a course of study in consultation
with the Director of Graduate Studies, the First-Year Advisor, and the
Ph.D. Advisory Committee when that replaces the First-Year Advisor by
the beginning of the fourth semester. In no more than two pages the
Course of Study must integrate doctoral coursework with plans for the
comprehensive examination, the dissertation research, and teaching
interests. It should be submitted to the Graduate Committee for initial
review no later than the end of the second semester. It must be approved
by the Graduate Committee by the end of the third semester.

Ph.D. in Literature

For Ph.D. students in literature, the coursework comprised in a Course of
Study might observe period distinctions or, where appropriate, cut across
those in order to achieve historical range.  It might emphasize study of a
single genre or aim to achieve a representative balance of genres in
focusing on a particular movement at a particular time.  It might focus
entirely on a single national, ethnic, or cultural tradition or traverse such
boundaries.  The Course of Study must take into account the historical
distribution requirement and other course requirements, and it may
include more than one composition and rhetoric course.

Course requirements for students who will write a

dissertation in a literary field:

! ENG 603: Theories and Their Histories (4 hrs.)
! ENG 605: Issues in the Profession (2 hrs.)
! ENG 698: Teaching Workshop I: College Composition (2 hrs.),
    required for all Teaching Associates
! ENG 699: Teaching Workshop II: College Composition (2 hrs.),
    required for all Teaching Associates
! ENG 731: Theory and Practice of Teaching Composition (4 hrs.),
    required for all Teaching Associates
! Seven 4-hour seminars at the 600-level or above:
    Of the seven, one is required in ENG 750 and one in
    composition and rhetoric (see Seminar Requirements below)



26

Historical Distribution Requirements

The Ph.D. in literature presupposes a breadth of literary and cultural
knowledge.  Satisfaction of the 16-hour historical distribution
requirement for the Miami MA (see p. 6), comprising courses in four
fields, is presupposed, and doctoral students directly admitted from a
bachelor’s program must include four such courses in their Course of
Study.  Doctoral students admitted from a master’s program other than
Miami’s may, with the approval of the Director of Graduate Studies,
partially satisfy the historical distribution requirement with transferred
courses, within the 12-credit limit established by the Graduate School
(see the Graduate School’s Handbook for Graduate Students and Faculty,
2006-2007, p. 4).  The historical distribution requirement for Ph.D.
students in literature further requires (a) one course in English or
American literature before 1700 and (b) one course in English or
American literature between 1700 and 1900, if two such courses were not
used to satisfy the historical distribution requirement for the Miami MA.

Seminar Requirements

Seven seminars at the 600-level or above in English are required during
the first two years for the Ph.D., not counting ENG 605 (Issues in the
Profession), courses in foreign language or in a cognate field, or ENG 603
(Literary Theories and Their Histories) or ENG 731 (The Theory and
Practice of Teaching Composition) if they had not been completed for the
MA.  Of the seven, one is required in ENG 750 (see below) and one in
composition and rhetoric.  Cross-listed graduate courses with an ENG
prefix are countable.  Only when circumstances clearly require it, one
and only one independent-studies course will be permitted to substitute
for a seminar during the first two years of Ph.D. work, and only then by
petition to the Director of Graduate Studies.

ENG 750 (Histories and Methodologies in Literary and Cultural Studies)
will center on a specific area of contemporary theoretical work and
critical practice, providing the opportunity for students to integrate its
methods with their own areas of interest (for instance, historical,
generic).   It is required for Ph.D. students in literature, who may take the
course a second time when the topic changes.  (Moreover, it is
recommended for MA students who intend to pursue doctoral work or
whose interests coincide with the topic of the course.)

Transfer credit is usable only for the satisfaction of historical distribution
requirements or ENG 603. It cannot be used to satisfy any part of the
seven-seminar requirement.

In consultation with the Director of Graduate Studies a student may
petition the Graduate Committee to have the area of a master’s thesis
count toward the distribution requirement for the doctorate.
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Ph.D. in Composition and Rhetoric

For Ph.D. students in composition and rhetoric, the coursework
comprised in a Course of Study might center on any one of the subfields
in the discipline, such as composition theory, composition pedagogy,
digital media studies, ethnic rhetorics, historical rhetorics, linguistics,
literacy studies, technical and scientific communication, writing center
study, women’s rhetoric, or any devised interdisciplinary field. It might
focus on a single historical period or cut across them in order to achieve
historical range. It might use any of a variety of research methodologies,
including qualitative and quantitative research.

Course requirements for students who will write a

dissertation in composition and rhetoric:

! ENG 603: Theories and Their Histories (4 hrs.)
! ENG 605: Issues in the Profession (2 hrs.)
! ENG 698: Teaching Workshop I: College Composition (2 hrs.),
    required for all Teaching Associates
! ENG 699: Teaching Workshop II: College Composition (2 hrs.),

                  required for all Teaching Associates
! ENG 731: Theory and Practice of Teaching Composition (4 hrs.),
    required for all Teaching Associates
! Eight  4-hour seminars at the 600-level or above (see Seminar
    Requirements below)

Seminar Requirements

Ph.D. students in composition and rhetoric are required to take eight
seminars during the first two years for their Course of Study, not
counting ENG 605, foreign language or cognate courses, or ENG 731,
ENG 698/699. Of those eight seminars, four foundation courses are
required and two are open electives in English. They are:

! Four Foundation Courses  (16 hours)
       ENG 601: Introduction to Language and Linguistics
       ENG 732: Studies in Composition Theory
       ENG 733: Studies in Rhetoric
       ENG 735: Research Methods in Rhetoric and Composition
! Two additional seminars  in composition and rhetoric (8 hours)
! Two open electives  in English (8 hours)

If an incoming student has not taken 603 or its equivalent, and must
therefore take it, he/she can either take 603 or petition to take 740 in
consultation with the Director of Graduate Studies and his/her First-Year
Advisor. Further, this 603 or 740 may count as one of the two open
electives. With the support of his/her advisor, the student may petition
the Director of Graduate Studies to substitute a course outside of English
for one of the two open electives in English.
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Only when circumstances clearly require it, one and only one
independent-studies course will be permitted to substitute for a seminar
during the first two years of Ph.D. work, and only then by petition to the
Director of Graduate Studies.

Permission to Proceed
1.  All first-year doctoral students, including those admitted directly
from the B.A., will be asked to keep copies of all written work produced
for their seminars in English.  Faculty teaching graduate seminars should
retain copies of all written work produced by first-year students whose
capacity to complete the doctoral program is, in their view, questionable,
as well as any written comments on that work.

2.  During the first week of the Spring term, all faculty who taught
graduate courses that included first-year doctoral students during the
preceding semester and each student’s First-Year Advisor will meet with
the Director of Graduate Studies.  They will discuss whether or not any
of these students has produced written work that seems to call into
question the student’s capacity to complete the doctoral program.
Whatever is said at this meeting will be strictly confidential.  If faculty
agree that a student may have difficulty completing the program, the
Director of Graduate Studies will notify the student of that assessment in
writing, providing specific information about problems identified by
faculty.  If deemed necessary, he/she will assist the student in obtaining
additional guidance from his/her First-Year Adviser concerning his/her
current coursework.

3.  After the end of the Spring Semester, during finals week, the Director
of Graduate Studies, each student’s First-Year Advisor, and all faculty
who taught first-year doctoral students during the Spring Semester will
meet to discuss the progress of first-year Ph.D. students.  Whatever is
said at this meeting will be strictly confidential. If faculty agree that a
student may have difficulty completing the program, the Director of
Graduate Studies will notify the student in writing that he/she is under
review, providing specific information about problems identified by
faculty.  Unless explicitly informed to the contrary by the Director of
Graduate Studies within five working days after this meeting, a student
is automatically granted permission to proceed.

4.  Any student designated for review will submit all of his/her written
work for the year to the Director of Graduate Studies within five
working days of being informed that he/she is under review.  With the
exception of those who have taught the student during the previous year,
who will recuse themselves from the Graduate Committee’s subsequent
deliberations, all members of the Graduate Committee will read the
work submitted.
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5.  The Committee will then meet for discussion as soon as possible after
the student under review has submitted his/her work.  This meeting
must take place no later than 10 working days after final grades for the
spring term are due.  At this time, the Graduate Committee will render a
decision either to permit the student to proceed, to deny such
permission, or to defer permission for no longer than one academic year.
It will render its decision as a whole based solely on careful reading and
discussion of the student’s work. The Director of Graduate Studies will
provide specific information in writing about problems identified by
faculty to students to whom permission to proceed is deferred or denied.

6.  If permission to proceed is deferred by the Graduate Committee, the
Director of Graduate Studies will convene a meeting with the student’s
seminar instructors the following year, with a decision to permit or deny
made at the end of the second year.

7.  If permission to proceed in the Ph.D. program is denied by the
Graduate Committee, the student has the right of reconsideration. To be
reconsidered, the student will submit to the Graduate Committee a
written statement and/or other materials within five working days of
being informed that permission to proceed has not been granted.  The
student will also have the option to meet with the Graduate Committee
in person, and/or to invite his/her First-Year Advisor to a meeting with
the Committee.

8.  If the reconsideration to the Graduate Committee is unsuccessful, the
student may appeal by filing a grievance in accordance with the
Graduate School Grievance Procedure.

9.  Students admitted to the Ph.D. program directly from the B.A. will be
subject to permission-to-proceed review in their first year of graduate
study, undergoing the same procedure as those admitted with an M.A.  If
a directly admitted student is denied permission to proceed, barring a
successful appeal, he/she will be permitted to complete the requirements
for the M.A.  If approved for continuation in the doctoral program, he/
she will proceed as usual toward the completion of the Ph.D.
requirements, without taking the M.A. degree.

Residence
To fulfill the residence requirement the student must, during the period
of doctoral studies, be registered for a full academic load in at least two
consecutive semesters during the regular academic year.
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Foreign Language Requirement
The doctoral student is required, before sitting for the comprehensive
examination, to show competence in (a) a foreign language and (b) a
second foreign language or a cognate field.

(a) The doctoral student is required to show competence in at least one
foreign language, such as American Sign Language, Chinese, French,
German, Italian, Japanese, Russian, Spanish, Latin, Greek, or another
language approved by the Director of Graduate Studies.  A candidate
may fulfill the language requirement by:
     (1) having passed within the last 10 years two undergraduate courses
in the language at the 200 level or above;
     (2) completing 6l7/6l8 in a language department at Miami;
     (3) taking a language examination given by a foreign language
department at Miami University; or
     (4) presenting a language, other than English, which is the candidate’s
native language.

The Graduate Committee will accept language examination scores
administered at the graduate level or graduate-level courses equivalent
to 6l7/6l8 from other accredited universities.

(b) The doctoral student must show competence in a second foreign
language or competence in a cognate field.  Credits earned to meet a
cognate field requirement cannot be used to meet credit hour
requirements for the degree.  The student may, with the approval of his/
her Advisory Committee, choose one of the following options:
     (1) show a reading knowledge of a second modern foreign language
or a classical language as under (a) above;
     (2) offer not less than 6 course hours, or the equivalent, of acceptable
graduate work in the literature of the language used to meet the first
language requirement; or
     (3) offer not less than 6 course hours, or the equivalent, of acceptable
work in a cognate field (for example: Philosophy, History, Anthropology
and Sociology, Psychology, Women’s Studies) at the 600 level or above.

Ph.D. Adv isory Committee
In consultation with the Director of Graduate Studies, the student will
form a Ph.D. Advisory Committee by the beginning of the fourth
semester.  The committee consists of four members of the department
and a representative of the Graduate School.  The chair of the committee
and the Graduate School representative must hold Level A graduate
faculty standing; other committee members must hold Level A or Level B
standing.  The chair should be a faculty member whose research interests
coincide with the student’s area of concentration.  The Director of
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Graduate Studies will review the appropriateness of the chair and
committee members before the committee is appointed.  The required
functions of the Ph.D. Advisory Committee are to direct the student’s
final course work, advise the student in preparing his/her description of
an area of concentration, obtain approval of the description including the
reading lists, and see that all requirements for taking the comprehensive
examination have been completed.  The required functions also include
providing timely advice on professional preparation. When the
committee feels the student is prepared, it recommends to the Director of
Graduate Studies that the student sit for the comprehensive examination,
which it offers and evaluates. The five members of the Ph.D. Advisory
Committee are then recommended to the Dean of the Graduate School
by the Chair of the Department as the Comprehensive Examination
Committee.

The Comprehensive Examination
The student’s application to take the examination must be approved by
the Dean of the Graduate School at least 10 business days prior to the
examination.  The four members of the Ph.D. Advisory Committee from
the department and one member from outside the department are
appointed by the Dean as the Comprehensive Examination Committee
on the recommendation of the Chair of the Department.

The student may apply for the examination and schedule it after having
met the requirements of the minimum number of course hours for the
degree, the specific course requirements, the languages or the language
and cognate fields, and residence.  When the student sits for the exam,
he/she must have no incompletes and must have a 3.0 graduate point
average or better.

Area of Concentr ation and Reading List
In consultation with the members of his/her Ph.D. Advisory Committee,
the student will draw up a description of an area of concentration, 10
pages in length including a list of the 50 works on which he/she will be
examined during the oral portion of the comprehensive exam.  This
description is not a prospectus for a dissertation. Rather it should delimit
a significant and extensive area in which work has been and can be done.

For Ph.D. students in literature, this document is to address most, if not
all, of the following questions: What are the most important literary or
cultural arguments in this area of concentration?  What primary
materials (genres, national traditions, and media, as well as authors and
works) comprise the area in which the student has chosen to
demonstrate competence?  Which texts must the student know in order
to work in the area?
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For Ph.D. students in composition and rhetoric, this document is to
address most, if not all, of the following questions: What are the most
important rhetorical, cultural, pedagogical, and methodological
arguments in this area of concentration?  What primary materials
(historical, methodological, theoretical, pedagogical) comprise the area?
Which texts must the student know in order to work in the area?

The student responds to these questions in part by incorporating a
reading list of 50 works into the area-of-concentration description. A
“work” is defined as a book-length production or its equivalent; thus a
group of plays, a collection of poems or essays, or three critical essays
might be counted as a single work.  These works must not duplicate the
selected bibliography submitted with the Special Topic description.

Special Topic

In conjunction with the description of the area of concentration but
separately from it, the student submits a description of a special topic
emerging from within this area, five pages in length including a
bibliography of 20 works. This description should take the form of a
rationale for the topic.  The special topic represents the student’s specific
interests or potential areas of research for the dissertation.

For a Ph.D. student in literature, the special topic may be historical,
generic, or thematic.  A student who defines his/her area of
concentration as twentieth-century American literature might create a
special topic, for example, in American modernism, or the contemporary
African American women’s novel, or in the literature of the Vietnam War,
or contemporary American poetry. For a Ph.D. student in composition
and rhetoric, the special topic may be historical, generic, or thematic. A
student who defines his/her area of concentration as feminist rhetorical
theory might create a special topic, for example, in nineteenth-century
women’s public oratory, or girl talk on the Internet, or feminist
pedagogy, or gender and technology. In composing questions for the
written portion of the comprehensive examination and in assessing the
essay the student writes in response to one of these questions, the
committee will hold the student responsible for the 20 works included in
the bibliography.

Reading list format and submission procedure

Once the Ph.D. Advisory Committee has approved both the area of con-
centration and the special topic, both documents must be submitted
together, along with a signed cover-sheet, to the Graduate Committee for
its suggestions at least three months  before the examination. The chair of
the student’s examination committee, but not the student, is present for
this meeting. Final approval of the area of concentration and the special
topic rests with the Ph.D. Advisory Committee.
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Comprehensive Examination F ormat and Procedure
The Ph.D. comprehensive examination itself will consist of two sections,
one written and one oral.  The first section of the examination will be the
written portion, in which the student will respond to one question,
chosen from among at least four formulated by the Ph.D. Advisory
Committee on the special topic designated by the student.

The student is expected to produce 15 to 25 pages in response, demon-
strating a working knowledge of the pertinent texts but going beyond
summary.  While perhaps not as original as a published article or con-
ference paper, the essay should nonetheless offer commentary, inter-
pretation, and synthesis of the materials used.  Conventional MLA
citation should be employed: i.e., parenthetical references by author’s
last name and page number.  No bibliography is required; but if the
student uses additional texts, the full citation should be provided
parenthetically.

Students may not share a draft of the essay with others for review,
editorial suggestions, or proofreading.  If they incorporate ideas from
conversation with others, these must be fully documented in the essay
itself, just as references to printed sources would be.

The questions will be given to the student two weeks before the date of
the oral portion of the examination, and the student’s essay will be
returned to the committee chair one week before the date of the oral.  In
the week before the oral examination, the Ph.D. Advisory Committee
will read and evaluate the written portion of the exam.  The committee
will consider the written exam as a single entity, but the decision to pass
or fail will not be rendered until the oral section of the examination has
been completed, and until the committee has discussed the essay with
the student and has taken into account the student’s total performance.

The oral section of the examination will be conducted over a period of
two and a half to three hours.  Two hours must be devoted exclusively to
the 50 works that were part of the student’s description of his/her area of
concentration.  The oral section of the examination is to be followed by a
discussion of the essay. The chair of the examination committee, in
consultation with the Director of Graduate Studies, may choose to
reverse the order.

During the two-hour period, the student should be prepared to answer
questions about the relationships among the works on the list and the
area of concentration they represent.  After a 10-minute break, the
examination committee will meet with the student for another 30 to 50
minutes to discuss the essay on the special topic and to ask the student to
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elaborate on his/her response. Subsequently, the student will be excused,
and the committee will meet to evaluate the entire examination and to
vote a “pass” or “failure” for each section. The committee will share its
decision with the student thereafter.

Students who fail either section or both sections of the comprehensive
examination may be given a second opportunity to retake that section or
both sections, and they may do so no earlier than the next semester or
summer session. No third attempt is permitted.

Ph.D. Advisory Committee Procedures for the Comprehensive

Examination

(1) The committee meets to approve the examination questions.
(2) The chair of the committee distributes copies of the written exam and
the student’s responses to all members of the committee, including the
Graduate School representative, and to the Director of Graduate Studies.
(3) The chair of the committee is responsible for scheduling a room in
which the oral portion of the examination can be taken.  The chair of the
committee notifies the Director of Graduate Studies of the time and place
of the examination.
(4) At the conclusion of the oral examination, the committee votes each
section of the examination a “pass” or “failure.”  The Graduate School
representative must be present and has a vote.
(5) Graduate School regulations indicate that four out of five votes are
necessary for one or both sections of the examination to be passed.  Two
dissenting votes by any members of the committee will constitute a
failure on the examination.

Admission to Candidacy
A student may be admitted to candidacy after (a) completing the
minimum course hours required for the degree; (b) meeting the language
requirements or the primary language and cognate field requirements;
(c) passing the comprehensive examination; (d) meeting the residence
requirement; and (e) securing recommendation of the Department to the
Dean of the Graduate School.

The Dissertation Committee
The student’s dissertation committee should be formed early in the
second semester of the doctoral student’s third year in the program, as
soon as possible after the comprehensive exam. It may be, but need not
be, substantially the same as the Ph.D. Advisory Committee.  While the
Ph.D. Advisory Committee consists of four departmental faculty, plus an
outside member, Ph.D. dissertation committees should consist of three
English Department faculty, plus the representative of the Graduate
School. Ph.D. students do retain the option of having four departmental
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faculty members on the dissertation committee, although this is not
necessary. The chair of the committee and the Graduate School
representative must hold Level A graduate faculty standing; other
committee members must hold Level A or Level B standing.

Dissertation committee members will be designated as director, first
reader, and second reader. The first reader, like the director, is typically
responsible for reading and responding to chapters of the dissertation as
they are drafted. The second reader’s primary responsibility is reading
the completed dissertation in advance of the defense, although if
specifically asked he or she might also read and comment on the
dissertation in its earlier stages. In special circumstances, a dissertation
committee might be co-chaired, in which case the two directors will do
the ongoing reading and the third person on the committee will be
responsible only for reading the dissertation before its defense.  The
Director of Graduate Studies will review the appropriateness of the
director(s) and committee members before the appointment of the
committee is made.

To ensure that students receive the best possible mentoring, no faculty
member should direct more than seven dissertations or theses, be first
reader for more than seven, or be part of more than 12 total active
graduate student committees.

The Dissertation Prospectus
The dissertation prospectus provides evidence of the project’s potential
and the candidate’s ability to complete it.  It is meant to ensure that the
candidate and the committee know quite clearly the expectations,
organization, and limits of the topic and the research and methodology
that will be involved in it.

More particularly, the prospectus should satisfy the following conditions:
(1) It should show consciousness of the approach or the combination of
approaches that the candidate is making to the subject.
(2)  It should indicate an understanding of the relation of the topic to
other associated ones and the relation of the dissertation to previous
studies in the subject area (the use of, departure from, and advancement
beyond what has already been done).
(3) It should make a full and exact statement of the thesis or purpose of
the dissertation.
(4) It should provide a chapter-by-chapter preview (in outline, precis, or
other such form) of the content and should demonstrate the way the
overall intention will be worked out through the sequence.
(5) It should append a bibliography, virtually complete, of the primary
and secondary works concerned with the subject area.
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(6) It should be of sufficient length to satisfy the five conditions listed
above. The prospectus length should be 12-16 pages not including
bibliography. A committee sign-off sheet is required to document the
committee’s approval of the student’s prospectus.

Although the prospectus should not be tentative in manner, the project
will be open to modifications.  Unless, in the judgment of the committee,
these modifications amount to an essential change in the thesis or
purpose of the dissertation, revision of the prospectus will not be
required, though the committee may ask for explanation of unexpected
directions which a dissertation may take.

A recommended timeline is as follows:
1) The student is encouraged to submit to his/her committee a tentative
plan for the dissertation any time before the comprehensive examination.
2) The student should secure approval of the prospectus for the
dissertation by the next semester following the comprehensive
examination.
3) After securing approval from his/her dissertation committee
members, the student should provide a copy of the prospectus to the
Director of Graduate Studies.

Application for Dissertation F ellowship
Ph.D. students who have passed their comprehensive examination are
eligible to apply for fourth- and fifth-year dissertation fellowships. The
applicant should submit a cover letter, a dissertation prospectus, and a
committee sign-off sheet documenting its approval (see “The
Dissertation Prospectus” above for details). To ensure that dissertation
committee members have ample time to read their prospectuses before
signing off, those applying for fellowships must submit their
prospectuses to their dissertation committee members by March 1 , or the
next business day thereafter. The deadline for submitting dissertation
fellowship applications to the Admissions and Awards Committee is
April 1 , or the next business day thereafter. There will be a call for
applications in early spring.  Dissertation fellowship recipients will
present their work-in-progress at a departmental symposium during the
spring term of the academic year of their awards.

The Dissertation
The candidate for a doctorate is required to submit a dissertation
incorporating original research.  The dissertation should constitute a
definite contribution to knowledge of sufficient importance to warrant
its publication.
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The Final Examination (Dissertation Defense)
The Final Examination will consist of the candidate’s defense of the
dissertation.  The examining committee is the student’s dissertation
committee, with the dissertation director acting as chair.  Members of the
graduate faculty will be invited to attend.

For the candidate to be approved for the degree, three of the four
members of the committee must approve the final examination.

Depositing the Dissertation
The student must obtain the Guide for Writing Theses and Dissertations
from The Graduate School or its web site (www.muohio.edu/graduate)
and format the dissertation in accordance with the instructions in the
guide.  Students will deposit their dissertations as pdf files electronically
on the OhioLINK ETD Center.

Corrected, final copies of the dissertation must be approved by a
member of the Graduate School and deposited electronically at least
10 business days before the student’s commencement date.
Commencement dates and the dates for application for graduation are
published each year on the Graduate School and Commencement
Office websites.

Students are advised to allow sufficient time after the defense to make
any necessary revisions and to arrange for a format check with a
member of the Graduate School before depositing the dissertation.
Requests may be made to the Graduate School for Delay of Publication
of one to five years.
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ACADEMIC PROCEDURES

Guidelines for Incomplete Grades

Because a student in a graduate course is sometimes unable to complete
the work by the end of the semester, he or she may wish to request the
grade of Incomplete.  The student should discuss the matter with the
professor.  Should the professor agree to grant the Incomplete, they
should then jointly fill out the contract for the Incomplete Grade: the
student stating clearly the reason for requesting the Incomplete; and the
professor stating the exact nature of the work to be completed, the date
of completion, and the consequences of not completing the work by this
date.  After they have completed the Contract, both sign it and the
student submits it to the Director of Graduate Studies, who
acknowledges the Contract by signing it, places the original in the
student’s file, and sends copies to both the student and the professor.
Contracts are available in the graduate office.

Students and faculty should be aware that all graduate students at
Miami University are required to maintain a 3.0 Grade Point Average. A
grade of Incomplete calculates as “F” until an actual grade is recorded.
Incompletes not removed during the first 12 weeks of the following
academic term will be converted to a permanent grade of “F” on the
student’s transcript.  If a student’s GPA falls below 3.0, the student will
receive a warning letter from the Graduate School, allowing him/her to
register for one additional semester to raise his/her GPA to the required
3.0.  A student whose GPA remains below 3.0 after completing an
additional semester of coursework is subject to revocation of his/her
assistantship, academic dismissal by the Graduate School, and
ineligibility for the Graduate Summer Scholarship.

Credit/No Credit Options

To receive “credit” in a credit/no credit course taken for graduate credit,
a student must earn a grade of A or B.  If a grade of A or B is not earned,
a student will receive no credit.

M.A.  or Ph.D.
Students taking English 60l, 602, 603, 698, or 699 may register for credit/
no credit rather than for a letter grade in these courses, but in no case
may a student take more than one-fourth of the total hours (excluding
dissertation hours) which are required for a graduate degree on the
credit/no credit option.  Students must take all other classroom work
offered by the Department of English for letter grades.

M.A. and Ph.D. students may take the courses in foreign language
departments, 6l7 and 6l8 (Intensive Study for Graduate Students), on a
credit/no credit basis.
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Upon the request of a graduate student in English to the Director of
Graduate Studies, the Department may request that another department
permit an English student to register for credit/no credit. Ph.D. students
who elect to take cognate courses may make use of this option.

M.T.S.C.
A MTSC student may be permitted to take up to eight credits of
graduate-level electives applied to the degree on a credit/no credit basis
if the student’s undergraduate study has not sufficiently prepared him or
her to take the elective for a grade.

To take such a course on a credit/no credit basis, a student should first
request written permission for the credit/no credit basis from the
professor teaching the course. The student must then write a short memo
explaining his/her rationale for taking the course credit/no credit.
Permission of the course professor should be attached. This memo
should be submitted to the MTSC Director, who may then discuss the
request in a meeting with other MTSC faculty to form a  basis for acting
on the request.  Requests are evaluated on a case-by-case basis.

A MTSC student may be permitted to take undergraduate (supplemen-
tary) courses credit/no credit.  However, since students must earn at
least a C, and since the undergraduate grades are not figured in the
student’s average, the MTSC Director should advise the student to take
the course for credit and attempt to pass it.

Regulations and Procedures for Independent Study

(English 751/752 “Special Problems”)

An Independent Study or “Special Problems” course is defined as one in
which the content must be of a special nature! one that is outside the
subject matter of any other course offered by the department, at least
during the academic year in which the special project is proposed.  The
course is research-motivated and research-oriented! the investigation of
a particular problem culminating in an essay of the kind found in
journals.  The following regulations for students and instructors apply:
(l) A student may register for Special Problems (ENG 75l for M.A.,
M.A.T., and Ph.D. students; ENG 752 for M.T.S.C. students) for l-6 credit
hours, for no more than a total of 6 toward any one degree and for no
more than one such course each semester.
(2)  The student must submit his/her proposal to his/her program
director by the last day of the fourteenth week of the preceding semester.
(3) Forms for the proposal are available from the Director of Graduate
Studies.  The student must provide the rationale for the course, a biblio-
graphy of the readings, and a description of the proposed writing.
(4) An instructor may sponsor no more than three students during the
school year.
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Admissions and Financial Aid:
Departmental Procedures

The Graduate Committee has approved the following policies and
procedures on admissions and financial assistance:

(1) The Graduate Admissions and Awards Subcommittee will be a
representative group, with members drawn from the programs in
literature, composition and rhetoric, and creative writing.

(2) Applications for graduate study will initially be read by members of
the subcommittee according to field! i.e., members in literature will read
literature applications, those in composition and rhetoric will read the
applications from their field, and creative writing members will read
applications to the writing program.  Members of the subcommittee
may, if they wish, caucus with others in their fields to arrive at the
recommendations they will make to the full committee as to which
applicants should receive Graduate Assistantships and Teaching
Associateships.

(3)  No field within the department will be allocated in advance a set
number of graduate awards.  Rather, subcommittee members
representing the three fields! creative writing, composition and rhetoric,
and literature! will forward to the full subcommittee the 10 highest-
ranked applications in each field. Balancing the needs of individual
programs and the relative strength of these applications, the Graduate
Admissions and Awards Subcommittee will award the available
Graduate Assistantships and Teaching Associateships to applicants to the
department’s various graduate programs.

(4) As soon as possible after the application deadline of February 1, the
subcommittee will decide on its offers of Graduate Assistantships and
Teaching Associateships.  No offers will be made, and no decisions
reached, until all on-time applications have been evaluated. Applications
for admission or financial aid received after February 1 will not be
considered.

(5) Regarding admission without financial aid, the subcommittee may
admit highly qualified, but unfunded M.A. students.  However, it will
be made clear to these students that an assistantship probably will not
be awarded at a later date–i.e., that their M.A. study will remain
unfunded throughout.

For Ph.D. applicants, the subcommittee, recognizing the integral role that
teaching plays in our doctoral program, will admit only those whom it
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can support with a teaching appointment.  In exceptional cases, it may
consider for admission an applicant who will obtain acceptable teaching
experience and training on another campus while in the Ph.D. program
at Miami.

(6) Dissertation Scholarships, up to three per year, will be awarded by
the Graduate Admissions and Awards Subcommittee; one is funded by
the Graduate School, one by the department’s Academic Challenge fund
for graduate programs, and another by the Sinclair Scholarship fund.

  Dissertation F ellowships:
Eligibility and Application Requirements

Doctoral students may apply for dissertation fellowships sponsored by
the Graduate School and the Department of English.

One Graduate School-funded dissertation fellowship is available to
students entering their third or fourth year of the doctoral program
during the term of the award.  This fellowship is for two semesters of
support.   The Admission and Awards Committee with the consent of the
Dean of the Graduate School and the Graduate Committee may
determine how the Graduate School funded dissertation fellowship will
be awarded if no applications from those eligible to apply are received.

The departmentally funded Academic Challenge and Sinclair
dissertation fellowships are available to Ph.D. students entering their
fourth year or beyond.  The Admissions and Awards Committee may
choose to make the department fellowship awards for either one or two
semesters.  Dissertation fellowship recipients will present their work-in-
progress at a departmental symposium in the spring term of the
academic year of their awards.

To be eligible to apply for a dissertation fellowship, a student must have
successfully passed the comprehensive examination and written a pros-
pectus approved by his/her dissertation committee by the announced
application deadline (April 1  or the first business day thereafter).

An application consists of a cover letter summarizing the project and a
timeline for completing the dissertation, and an approved dissertation
prospectus with signed cover sheet (see pages 35-36 for details).

The criteria for awarding the fellowships are 1) the quality of the project
as expressed in the prospectus, and 2) the likelihood that the applicant
will complete the dissertation during the term of the award.
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Graduate Assistants (M.A.) and T eaching
Associates (Ph.D.) in the Department of English

Teaching Appointments

As the graduate appointee is both a student working toward a degree
and a teacher instructing lower-division students, it is important that
the conditions under which an appointment is made are clearly delin-
eated so that the department may satisfy, in turn, its responsibilities to
undergraduate students in its composition and literature courses and to
graduate students who take up the role of college English teachers-in-
training.

As a part-time member of the teaching staff of the department, the
graduate appointee is subject to all the regulations of the department
and the University in her/his teaching function, published in the Miami
University Policy and Information Manual.  As a student of the University,
the graduate appointee is bound to abide by the Code of Student Conduct,
published in The Miami Bulletin: The Student Handbook and administered
by the Office of Judicial Affairs.  The Code prescribes disciplinary action
(including suspension and dismissal from the University) for a variety
of offenses. Students should be aware that such disciplinary action
might be the basis for non-renewal of a graduate award.

Moreover, all students should be aware that a student arrested for one
of the crimes of violence enumerated by the Ohio Revised Code (Ap-
pendix I of The Miami Bulletin: The Student Handbook) is subject to
immediate suspension from the University; a student convicted of one
of the 33 enumerated violent offenses is subject to automatic dismissal
from the University.

All students should recognize that graduate awards are made on a year-
by-year basis.  In accordance with Graduate School policy, they are
renewed on the recommendation of the Chair, who will consult with the
Directors of Graduate Study and College Composition before authoriz-
ing reappointments.  Decisions not to reappoint may be appealed to the
Graduate Committee, which has approved the following with respect to
renewal  and wi thdrawal  of  graduate teaching appointments:

(1) Appointees participate in ENG 731 (see p. 45); in the teaching
workshops, ENG 698 and 699; mentoring, as described below; and in
their teaching function are under the general supervision of the Director
of College Composition.  All graduate appointees are, of course, subject
to the supervision of the Chair of the department.  The graduate
appointee must consistently hold scheduled class meetings, assign at
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least the minimum number of essays, grade them fairly and with helpful
comments, and return them to the students, usually within a week.  All
graduate appointees should also post and maintain reasonable office
hours and be available for individual conferences.

(2) Although M.A. students may be supported through the second year
of study, and Ph.D. students through their fourth year of study beyond
the M.A., all appointments are made for one year only.  Graduate
Assistants and Teaching Associates will be denied reappointment, and in
unusual circumstances will be subject to termination of a current
appointment, for failing to (a) maintain a satisfactory student record; (b)
comply with the Code of Student Conduct; (c) observe good teaching
practices as outlined in this handbook, the Graduate School’s Handbook
for Graduate Students and Faculty, and other publications; or (d) meet the
basic responsibilities of their teaching function! e.g., meeting classes,
assigning an appropriate amount of writing, returning work to students
promptly, completing required teaching workshops, and mentoring.

(3) Student evaluations of Graduate Assistants and Teaching Associates
will be mandatory for those wishing to be reappointed or continued in
their current appointments.

GA/TA Review Procedure

(1) The Directors of Composition and Graduate Studies will review each
GA’s or TA’s teaching evaluations and grades as soon as they become
available after the conclusion of the fall semester, and the evaluations
and grades of the spring semester if the person then held an appoint-
ment.

(2) They will then meet to exchange any information relevant to the
student’s academic or teaching performance.

(3) The Directors will schedule a meeting with the Chair in the spring,
before she/he authorizes any reappointments, to inform her/him of the
findings of their review.

(4) In accordance with Graduate School policy, the Chair “will inform
the student in writing” if the Directors find “deficiencies in the award
holder’s performance.  The award holder will be given a reasonable
period of time to demonstrate that the problem or deficiency has been
overcome.  Termination will not normally occur without documented
efforts to bring about improvement...” (The Miami Bulletin: A Handbook
for Graduate Students and Faculty).
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(5) The Directors will meet again to review teaching evaluations,
mentoring reports (if any) and grades as soon as they become available
after the conclusion of the spring semester.

The Faculty Mentor Plan

Each student teacher in our graduate program who is not currently
enrolled in English 698/699 and who has not yet completed a fourth year
of teaching in this department will be paired with a faculty member.
Beyond the third year of teaching in the department, we recommend that
students ask dissertation committee members to serve as mentors.  By
serving in this way, members should be in a better position to write more
effective and detailed letters of recommendation for job searches.

A list of professors willing to work as mentors will be distributed to
graduate students.  Graduate student teachers will then have the
opportunity to contact several of these professors to discuss the
possibility of their working together, choosing to work with a faculty
member whose views on teaching are compatible with their own, or
whose views might productively challenge the students’ own.  We
propose that graduate students submit a list of names of mentors they
would like to work with to the Director of College Composition, who
will pair students with an appropriate mentor, thereby ensuring that the
mentoring work load is as evenly distributed as possible.

Responsibility for administering the mentoring program will be shared
by representatives of the composition program, the Graduate
Committee, and the Miami English Graduate and Adjunct Association
(MEGAA).  This group will invite members of the faculty not currently
participating in the graduate program to consider mentoring student
teachers.

The evaluation process, which includes conversations, one or two class
visits, and a collaborative write-up, will consist of the following:

(1) Sometime in the first five or six weeks of the semester, students will
be provided with a list of faculty members willing to mentor student
teachers.  Graduate students will visit these faculty members to discuss
teaching and the possibility of working together.  Each graduate student
will then submit a list of possible mentors to the Director of College
Composition.

(2) Graduate students will meet with their assigned mentors and discuss
teaching experiences (which would include previous mentoring that the
graduate students have received), pedagogical approaches, class goals,
and common concerns.
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(3) The faculty member will visit the graduate student’s class shortly
after this meeting in order to observe the class, but without
participating in it.  Soon after observing the graduate student’s class
(we suggest the following class period if at all possible), the faculty
member will conduct a group discussion with the graduate student’s
class in the graduate student’s absence, taking no more than a half-hour.
Using a variety of approaches to include writing as well as small group
discussion, the faculty member will gather her/his impressions of the
class.  This will necessarily include information concerning the
instructor’s accountability, class responses to mentor-designed and
instructor-designed questions, and overall efficiency of instruction.

(4) Following the evaluation, the faculty mentor and graduate student
will meet again to discuss class responses.  Both mentor and student
will finalize a co-written statement, signed by both parties, which will
be forwarded to the Director of College Composition for internal use
only.  However, the student is free to add a copy of this report to her/his
career file or teaching portfolio.  Should the student feel that the
evaluation was unfair, a second evaluation will be administered.  In
most cases, the student would apply for a Small Group Instructional
Diagnosis to be conducted by a person not in the English department.

In addition to these minimal requirements, the graduate student may
wish to invite the faculty mentor to visit class again later in the semester
or periodically throughout.  If the mentoring relationship established
during the Fall semester continues through the Spring semester, only the
combination observation/evaluation class visit, and the subsequent co-
written report, will be expected.

These evaluations will not be used in any punitive manner unless a
graduate student is blatantly failing to take teaching responsibilities
seriously (canceling classes, not assigning or returning written work,
etc.).  Except in that unusual case, the evaluations are designed to
promote teaching excellence among faculty and graduate students in the
English department.

ENG 731: The Theory and Pr actice of T eaching College Composition

New Graduate Assistants and Teaching Associates who teach
composition enroll in English 731, The Theory and Practice of Teaching
College Composition (4 hours).

The course examines and evaluates current methods and strategies for
teaching college writing.  It emphasizes the classroom application of
composition theory and research.  Major topics include the composing
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process, invention, argumentation, the sentence and the paragraph,
testing and evaluation, recent research in composition, reading and
writing, composition and literature, and the psychology of composing.

ENG 731 begins before the academic year gets under way–an intensive
experience that is the student’s only academic responsibility during a
three-week period.  We thereby equip our apprentice teachers for the
task they will take on as teachers, and we are proud to be one of a small
number of universities that provide such instruction in composition
theory before new teachers enter the classroom.

If by chance a student has had coursework in composition theory and
pedagogy, the Director of Graduate Studies may be petitioned to have
the requirement waived.  It is also possible that some new students will
be unable to attend ENG 731 the first summer,  because of work or
some other firm commitment.  It is their responsibility to ask the
department’s Director of Graduate Studies for a postponement of the
course, and to take it no later than the following summer.

Addit ional Teaching Opportunit ies

In addition to first-year composition courses, graduate student
instructors in good standing are provided with the opportunity to teach
other courses within their fields. Second-year Graduate Assistants in the
Master of Creative Writing program may apply to teach ENG 226, the
introductory undergraduate creative writing course.  Third-year
Teaching Associates in the Ph.D. in Literature program routinely will
teach one section of a 100-level literature survey as part of their three-
course load, and doctoral students in Composition/Rhetoric frequently
have the chance to teach courses in their interest areas.  Graduate
student instructors in the Department of English also have had the
opportunity to teach or co-teach introductory courses in inter-
disciplinary programs such as American Studies, Black World Studies,
Film Studies, and Women’s Studies. In recent years, several English
doctoral students have served as TA for the American Studies Program,
teaching Introduction to American Studies, and as TA for the Women’s
Studies Program, teaching sections of Introduction to Women’s Studies
and also gaining administrative experience in an interdisciplinary
setting. Each summer, graduate students in all programs may participate
in the Portfolio Program assessing incoming students’ writing, and they
may apply for editorial staff positions for College Composition at Miami, a
required text for first-year composition courses, and the TeacherÕs Guide to
English 111 and 112.
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Other Assistantship Opportunities

A number of other graduate assistantships and associateships, some
administrative or research in nature and some which combine such
responsibilities with teaching, are awarded on a competitive basis to
students in good standing in the graduate program.  Most Calls for
Applications are posted during second semester for assistantship
positions beginning the following academic year.

M iami  Universi ty Press Edi torial  Assistant/Webmaster
The editorial assistant works with the MUP Editor acknowledging and
organizing manuscript submissions, proof-reading, readying bound
galleys, sending out review copies of books, calculating royalties,
maintaining the Press and English Department websites, and a variety
of other administrative duties as needed.  The position is half-time, 20
hours a week, and may include teaching duties; open to students in the
MA or Ph.D. program.

Assistant to the Chief  Departmental  Advisor
The assistant’s primary responsibility is to work with the Associate
Chair for Undergraduate Studies to provide academic advising for
undergraduate English majors and prospective students.  The position is
half time, 20 hours per week the semester the TA has no teaching duties,
and 10 hours per week during the semester the TA teaches one course;
open to students in the Ph.D. program.

Howe Teaching Associates
Three Howe TAs work, alongside the Howe Professor, with faculty in
the Richard T. Farmer School of Business Administration to integrate
writing instruction throughout the business curriculum.  The Howe
Writing Initiative, initiated with the arrival of the Howe Professor in
1996, introduces doctoral students to another disciplinary context for
writing instruction.  Each position is half time, 20 hours per week
during the semester the TA has no teaching duties, and 10 hours per
week during the semester when the TA teaches one course; open to
advanced Ph.D. students in composition and rhetoric.

Assistant D i rectors of  Col lege Composi tion
The two Assistant Directors co-teach, with the Director of College
Composition, ENG 731, 698 and 699, work with the teacher/mentor
program, and perform other administrative duties related to the
composition program.  The Assistant Director teaches one composition
course during the year beyond her/his co-teaching duties; open to
advanced Ph.D. students.
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Assistant D i rectors of  the Howe Center for Wri ting Excel lence
The three assistants work with faculty in a variety of departments to
increase the quantity and quality of writing in their classes.  Through
seminars, consultations, and other activities, the Center offers a new
writing-across-the-curriculum resource for the entire university.  The
positions are half-time, 20 hours per week, with administrative and
research responsibilities and no teaching duties; open to qualified
students in all university graduate programs.

Other Universi ty Assistantships
Information about assistantships in other departments and university
organizations is available from the English Department graduate
programs office and from Academic Personnel.

University Policy Regarding G.A.s and T.A.s

(l) Teaching Associates must carry 10 hours of academic work per
semester and ordinarily teach 9 to 12 [credit] hours per academic year.

(2) Graduate Assistants must carry 10 hours of academic work per
semester and ordinarily perform teaching [or other] duties occupying
l8-20 hours per week each semester.

(3) Satisfactory progress towards the degree must be maintained in
order to assure continuance as an assistant or associate.  Satisfactory
progress means carrying no fewer than 10 graduate credit hours per
semester while a graduate appointee, maintaining a cumulative grade
point average of at least 3.0, and fulfilling academic requirements for the
degree as determined by the department or program.  Failure to achieve
such progress, as well as the failure to perform assigned duties satisfac-
torily, may result in the revocation of the award.

(4) Graduate appointees must be supervised by senior faculty.

(5) Graduate appointees must be familiar with and comply with Univer-
sity regulations about instruction.
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Funding for Gr aduate Student Activ ities

The Department of English supports its graduate students in good
standing by helping to fund professional and scholarly endeavors with
the Graduate Education Enrichment Fund, described below.  When
appropriate, students are strongly encouraged to seek funds from other
Miami University sources designed to support specific activities such as
conference participation and thesis/dissertation research.  Information
about many such sources is included in this section.

The Graduate Education Enrichment Fund (GEEF)

Each year the English Department receives an allocation from the Dean
of Arts and Science for the enrichment of its graduate programs.   The
Graduate Education Enrichment Fund (GEEF) is managed by an
administrator appointed by the Graduate Committee; the student
representative to the Graduate Committee also serves as liaison to GEEF.
Funds are used, primarily, in three ways: first, to support Ph.D. students
who must travel to job interviews; second, to support travel and other
expenses directly connected to Ph.D. dissertation research; third, to
support graduate students who travel to present papers at professional
conferences.  Requests for GEEF support from graduate students whose
needs do not conform to the preceding priorities will be considered on
the bases of merit and available funds.  The maximum GEEF funding for
any graduate student during one academic year has been set in recent
years at $400.

Graduate students will be asked to make their interview, research, and
conference plans, even if plans are tentative, known to the GEEF
administrator by the date indicated on a form sent out each fall semester
by the GEEF administrator.  When graduate students apply for travel
fund reimbursement from GEEF, requests from students who have
provided advance notification (i.e., by the due date) will be favored.

To receive GEEF support, a student must meet the following
requirements:

! Be a graduate student in good standing in the English Department.
! Supply relevant budget information about expenses, and a brief
rationale to the GEEF administrator, so that he/she can decide whether
and to what extent the proposal can be funded.
! Present original receipts to the GEEF administrator for reimbursement.

The various facets of the program are described below.

Job Searches
Because job placement of Ph.D. students seeking teaching positions is the
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first priority of the department’s policies on GEEF support, the GEEF
administrator will support travel by job candidates to interviews at
individual colleges and universities or at conferences (e.g., MLA).  In
addition, he/she will consider requests for funds from Ph.D. students to
have resumes, letters, or vitae printed.

Research Support
The English Department encourages and through GEEF provides limited
support of graduate students’ on- and off-campus research.  As noted
below, the Graduate School also provides funds for thesis and
dissertation research expenses, and the Office for the Advancement of
Research and Scholarship, 102 Roudebush Hall or www.muohio.edu/
oars, provides information on external and internal grants and research
opportunities for specific projects.  Graduate students should optimize
their research funding by seeking support for research activities from
these venues before, or in addition to, seeking funds from GEEF.

The GEEF administrator will entertain requests for funds applicable to
theses and dissertations, such as microfilming or copying original
literary documents, and the purchase of material (such as copied
dissertations from University Microfilms) not held by our library (if
purchased, these materials will be placed in the library collection after
the graduate student has completed the research project).  GEEF will not
cover the cost of copying chapters or proposals.  Graduate students may
also request funding when study of texts and manuscripts in or outside
the U.S. is directly related to the completion of an M.A. thesis or Ph.D.
dissertation.

Professional Travel
It is the policy of the English Department to encourage its graduate
students to attend and to present papers at professional meetings.
Consequently Graduate Education Enrichment Funds will be used to
help defray the cost of travel to professional meetings.  Priority will be
given to activities in the following order: (l) presentation of a paper at a
national conference; (2) presentation of a paper at a regional conference;
(3) participation on a panel as chair or speaker; (4) attendance at a
conference.

Graduate Student Association Travel Fund

The G.S.A. Travel Assistance Fund provides up to $300 per student
annually for reimbursement of registration fees, travel, and lodging for
meetings, conventions, conferences, and workshops sponsored by
professional organizations.  Priority is given to students attending
conferences that are farther away and more expensive to attend.  Priority
is also given to students who do not receive a large reimbursement
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amount from their department. This fund cannot be used for research-
related travel, trips to fulfill course requirements, or attendance at for-
profit seminars.

Graduate students may apply up to three times a year until they receive
the maximum amount of funding, but they may not apply for the same
event more than once.  The amount reimbursed is based on the number
of applications and the funds available.  Checks are issued at the end of
each granting period to allow for the most equitable distribution of
funds.

Guidelines, the application form, and application dates are available on
the GSA website:  www.orgs.muohio.edu/gsa.

Center for the Enhancement of Learning and Teaching (CELT)

CELT and the Graduate School provide small grants up to $300 for
graduate award-holders to develop individual teaching skills and to
supplement departmental support for seminars on teaching.  Grants are
intended to fund modest projects designed to increase graduate student
teaching effectiveness and their students’ learning.  Examples include
travel support for first-time attendance at a teaching conference;
purchase of new experimental software for a course or lab; or bringing in
an off-campus expert to conduct a pedagogy seminar.  Proposal
deadlines are typically October 15, February 15, and May 15; urgent
requests may be submitted any time.

More information is available from the CELT office and on line at
www.muohio.edu/celt/.

Graduate Student Achievement Fund

The Graduate Council provides awards of up to $300 for “significant
achievement in research and creative activity by graduate students.”  The
awards are made on a competitive basis to recognize achievement ex-
ternal to the university, such as presentation of a paper at a regional or
national conference with a formal review process.  Application deadlines
are typically early November and early March or April.

Eligibility and submission guidelines and an application form are
available from the department graduate office or the Graduate School,
102 Roudebush Hall, or www.muohio.edu/graduate/forms.cfm.

Graduate School Thesis and Dissertation Research Support

The Graduate School funds expenses associated with research for a
master’s thesis or doctoral dissertation; maximum awards are $300 for
M.A. students and $600 for Ph.D. students.  There is no application form,
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but students should submit a brief description of the project, an
explanation of why the funds are necessary, and a tentative budget.
Requests must be endorsed by the Director of Graduate Studies or the
department chair.  Request deadlines are early November and early
April.

More information is published in the Miami Bulletin: A Handbook for
Graduate Students and Faculty, also on line at www.muohio.edu/graduate.

Graduate Committee

The Graduate Committee is composed of members of the graduate
faculty of the department appointed by the Chair.  Two doctoral students
in English are voting members of the committee, though they do not
participate in the considerations of petitions of individual students.
The committee is chaired by the Director of Graduate Studies in the
department.

The function of the committee is to create, evaluate, and legislate the
graduate programs in English.  It determines departmental degree
requirements and other matters related to the graduate program as a
whole; it receives reports concerning the program and progress of
individual students; it hears the petitions of individual students, in-
cluding appeals concerning master’s and doctoral examinations; and it
evaluates Ph.D. students at the end of their first year, allowing or
denying permission to proceed in the program.

The committee reports to the graduate faculty of the department by
publication of its agenda and minutes and, when necessary, at
departmental meetings.  Meetings are open to all members of the
graduate faculty and to graduate students.

Members of the Graduate Committee also make up several subcom-
mittees: the Admissions and Awards Committee reviews all graduate
applications and awards graduate assistantships, teaching
associateships, and dissertation scholarships; others administer the
Carolyn Houtchens Award, the Spiro Peterson Award, and departmental
awards of teaching excellence.

Student Representation on Committees

The Department of English has student representation on the Committee
on College Composition (one Teaching Associate and one Graduate
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Assistant) and its various subcommittees and on the Graduate
Committee (two doctoral students).  Graduate students are elected to the
committees by their fellow students in the fall semester.

Miami English Graduate and
Adjunct Association (MEGAA)

The Miami English Graduate and Adjunct Association is an official
University organization constituted of all graduate students currently
enrolled in an M.A., M.A.T., M.T.S.C., or the Ph.D. program in the
Department of English.  M.E.G.A.A. elects members to serve on
departmental committees, organizes special guest lectures, consults on
graduate offerings, assists with campus visit arrangements for
prospective and newly admitted graduate students, and sponsors an
annual Graduate Student Symposium as well as social events.  The
organization has no specific charge but rather serves to articulate the
intellectual and political views and social concerns of all graduate
students to the department.  The organization runs a listserv for
discussion and announcements.  Subscription instructions are available
at http://listserv.muohio.edu/archives/megaa.html

Oxford Magazine

Oxford Magazine is a literary magazine edited and published annually
by graduate students in the Department of English.  Fiction, poetry and
nonfiction submissions are accepted from published and unpublished
writers September through January.  The staff of Oxford Magazine also
organize and sponsor readings by creative writing graduate students
and faculty.  More information is available at
http://community.muohio.edu/oxmag

Graduation Procedures

The Graduate School requires that all theses, internship reports, research
project reports, dissertations, degree examination results, grade changes,
etc., be deposited 10 business days prior to commencement.  Extensions
past this date may be granted upon petition to the Graduate Council.

All degree candidates must apply for graduation and pay the fee even if
they do not participate in the Commencement ceremony.  Candidates
should consult the Commencement Office website for application
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deadlines: www.miami.muohio.edu/commencement/.  If graduation
requirements are not met, the University will either refund the fee or
carry it as a credit to be used whenever the student does graduate.  The
student must notify the Commencement Office to update the application
and will have to pay a reapplication fee.

Job Placement

A committee on graduate job placement and other members of the
English Department will counsel job seekers on the search process,
including preparation of application letters, curriculum vitae, and other
materials.  A good source of help will be the student’s thesis or
dissertation advisor.  The department and its Graduate Committee will
support their efforts in every practicable way. The Department
subscribes to the MLA Job Information List and The Chronicle of Higher
Education (both on-line and print versions).  Job announcements are
posted regularly on department bulletin boards and are sent by e-mail to
students on the job market.

The placement coordinators will schedule a series of meetings with job
seekers starting in September to discuss preparation of materials, mock
interviews, and practice research and/or teaching presentations.
Typically students planning to do an academic job search should prepare
a curriculum vitae, application letter, Teaching Portfolio (teaching
philosophy, sample syllabi and assignments; evidence of teaching
effectiveness), a dissertation abstract, and a writing sample (a polished
chapter or two from the dissertation).

Students planning to seek a teaching position should establish a
credential file with the Office of Career Services.  The file should include
three to six current letters of recommendation (especially from those able
to testify to teaching effectiveness and otherwise to support candidacy
for professional employment).  Materials for setting up a credential file
may be obtained at the Office of Career Services; information and
downloadable forms are also available on their website:
www.muohio.edu/careers.  Student should make sure to keep their
credential files up to date as necessary.


