UNDERGRADUATE STUDENT PETITION

SCHOOL OF EDUCATION, HEALTH AND SOCIETY
202 McGuffey Hall, Miami University, Oxford, OH  45056

513-529-6317 

FAX: 513-529-1763
Directions: Student is responsible for completing all sections of the petition and providing required documentation or the petition will NOT be processed. Please see reverse side for sample petitionable items. 

YOU MUST SEE AN ACADEMIC ADVISOR PRIOR TO SUBMITTING A PETITION
Department of major:
(( appropriate box)



( Teacher Education \ 401 McGuffey 


(Educational Psychology \ 201 McGuffey

( Family Studies and Social Work \ 101 McGuffey 
( Kinesiology and Health \ 106 Phillips
Name: ____________________________________________________Today’s Date: ___________________________
Student ID # ______________________________Major: __________________________Cum. GPA.: ______________
Send notification to my   (Campus     (Home   ( e-mail   address: (you may select one or all three options)
Address____________________________________________________Phone:_______________________________
City: _______________________________________________________ State: __________Zip: _________________
E-mail:______________________________________________________ Cell: ________________________________


I hereby petition to: (Please see other side for samples)__________________________________________________
________________________________________________________________________________________________

Check List prior to submission; I have:
____Attached a current DAR.

____Attached a personal statement explaining my reasons for petitioning. (No more than one page please.)
IF REQUIRED: (See reverse side for specific criteria) 
____Provided documentation of extenuating circumstance and resolution 
____Provided an Academic plan and instructor / advisor statement
____Provided two letters of support (for suspension, dismissal and re-enrollment petitions only)
I verify that the information provided is accurate and can be substantiated.






Student’s signature: _________________________________________


REQUIRED SIGNATURES: 






ALL signatures will be verified
Academic Advisor: ______________________________________________( I Support ( I do NOT Support

Comments: ____________________________________________________DATE:______________
Department Signature or Chair: _____________________________________________( Approved ( Denied
Comments: ____________________________________________________DATE:______________
Additional signatures if required:  
 Instructor: __________________________________________( I Support ( I do NOT Support\DATE______
Other: ______________________________________________( I Support ( I do NOT Support\DATE______
Petition Guidelines
Below is a SAMPLE list of a few common items that could be petitioned and presented for consideration to a department, divisional and/or the university. Please see your Academic Advisor or Department of major for further instructions.
EXAMPLE TERMINOLOGY: I hereby petition to:
· amend the terminal residency requirement and be permitted to take the final (specify number of hours….more than 8) away from Miami.
· In addition to your DAR and personal statement; include extenuating circumstances which complicate your ability to finish at Miami.  
· change the registration in a course from grade to credit/no credit (or vice versa) OR  from grade to audit (or vice versa) after the deadline OR take a grade of Incomplete out of calculation.
· In addition to your DAR and personal summary of extenuating circumstances, provide any documentation that explains what prevented you from completing a change in registration by the deadline. To remove an Incomplete our of calculation the course instructor must support the petition once the course is repeated.
· waive the period of suspension OR hold dismissal in abeyance 

· In addition to your DAR and personal summary of extenuating circumstances, provide documentation, and resolution/support for the situation. Provide two letters of support (faculty, advisor, employer – not a relative) and an academic plan laying out intended course work and number of hours to be taken for the ensuing semester if the petition is approved.
· apply the Fresh Start Policy (ONLY available to students after a two year absence from the university)
· Student is expected to have cumulative GPA of less than 2.00.  Fresh Start Policy petitions are permitted to students who are coming back after a two year absences do to suspension, dismissal or to those who left on their own accord. Documentation is to be provided with the petition for re-enrollment eligibility.
· be permitted to re-enroll (term) after withdrawal or dismissal (term)  from the university
· If you have withdrawn from the university more than once and your GPA is under a 2.00, OR if you have been dismissed and have sat out the required two years you must petition for re-admittance. In addition to your DAR and a personal statement of extenuating circumstances, you must also provide two letters supporting your re-admittance and an academic plan of action supported by an advisor in your major.
· delete  or change to a W a course from the record                                                                                                                                                                                   
· POST SEMESTER: Deletion or change to a W (withdraw) is possible if you never attended the class or stopped attending prior to the drop deadline. In addition to your DAR, provide verification, per the course instructor, that you had never attended the class or stopped attending prior to the withdraw deadline. NOTE: Petitions to delete or change any grades with a WP or WF can only be applied to courses taken PRIOR to Fall 2005 (200610). 
· delete  or change to a W the “I”  or “F” in a course
· POST SEMESTER: If the “I” or “F” was an inappropriate grade (for example: the instructor gave the “I” because they did not know what else to give or an “F” was posted because there was no other action available) you may qualify for a deletion or a W based on attendance or last date of attendance and grade earning at that time. Course instructor must be willing to support such a petition. In addition to your DAR, provide a personal statement explaining your situation
· validate course work over ten years old from (term) through (term) for (degree/major).
· In addition to your DAR and personal summary explaining your reasons for validating old credit. You must meet with an academic advisor and receive departmental permission before proceeding with this petition.

· EHS only - Student Teaching: To waive or teach outside of the designate area: Only available for licensure programs in EDT, EDP or KNH petitions must first be heard by the departments.  Final action will be taken by the divisional committee. In addition to your DAR, please provide a personal statement explaining your request.   
EHS Department Request for Adjustments to student DAR (separate form) To request a course substitution, accept a course for credit in the major, waive a required course, waive the major GPA, etc. Department will submit form on student’s behalf to the Dean’s office.
Request for Course Withdrawal (separate form) To withdraw or delete a course within the CURRENT SEMESTER (after the 9 week or 60% completion deadline). Petition must be presented within the current semester and PRIOR to final exam week. Forms are available outside of room 202 McGuffey Hall and 106 Phillips Hall and must be submitted to the Divisional office.
MIAMI PLAN PETITIONS: Any exceptions to the Miami Plan Foundation courses, thematic sequence or capstone must be presented in a petition form and submitted to the Liberal Education Office at 229 Culler Hall.  
PLEASE SEE AN ACADEMIC ADVISOR PRIOR TO SUBMITTING A PETITION
