Querying on 14th month entries
1. Log in to Banner Prod

2. In the Go To… box, type in FGITRND and hit enter.

3. (Note:  when filling in the header fields, be sure to tab between them—don’t mouse-click)

      COA:  C

Fiscal Year:  2 digits in whichever year-end you’re looking for (07 for example)

Index:  4 or 6 digit code for your department

Fund, Organization, & Program:  automatically populate once index is entered

Account:  leave blank in order to pull entries from all account codes

Period:  14

Query Type:  will fill in an R automatically—no need to type it

4. Ctrl-PageDown and then hit F8 to finish the query

5. All 14th month entries to your index code will now appear.
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