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Employee Spotlight—Sarah Persinger

wog Sarah Persinger while it is snowing you might find her
: . trying to catch a snowflake on her tongue!l Her joy and
enthusiasm could cause some Midwesterners o have a
new appreciation for snow, something that can be viewed as a dreaded
obstacle when trying to navigate our way on the roads. Sarah is the
Business Systems Technologies Coordinator for the Controller's Office.
She might say her skills include translating the technical into functional
language. Like changing one's perspective of snow,

Clickto read fullartide - ghe cqn also give you a new perspective when trying

Encumbrance Behavior in Banner Finance & Monthly Financial Reports

As new processes are put into place, such as Direct Pay and On-line Req-
uisitioning, there is always the possibility that Banner Finance will be-
have in a different manner than you are accustomed. It might be
tempting to come to the conclusion that there is something wrong with
Banner, but we just need to learn the way it handles the new process.
Now that On-line Requisitioning is in place you need to know that the
actual Encumbrance does hot appear in Banner's FGIBDSR and FGITRND

Click to read full article SCTE@NS until they have been approved.

Did You Know That The Law Requires Timely Deposits?

This is something that we want to emphasize to keep your department
in compliance. The Auditor of State requires that our external audi-
tors verify that our offices are making timely deposits and report
where failures occur. Follow the simple rules outlined in the Bursar's
Cash Handling Policy:

*  All deposits (including cash, checks, and charges) greater than
$1000 must be made by the next business day following the day
of receipt.

¢ If the total deposit is $1000 or less, you have up to three busi-
ness days to make the deposit, as long as the funds are safe-
guarded.

Click to read full article

Article submitted by Barbara Jena, Director of Internal Audit
& Consulting Services

Best Accounting Practices

How does your department account for expenditures? How do you
track your available budget? How do you know the balance of your gif+
fund? Can your department better utilize Banner Finance to make
your office more efficient? What is the best way to make sure you
are following the accepted accounting practices? If you would like for
someone from General Accounting to review your processes with you to
answer these questions please give us a call.

Additional Resources

Document Code
Reference Sheet

Contacts for
Financial Documents

Expense Transfer
Request Forms

Not sure which de-
partment to contact
when dealing with fi-
nancial documents?
Click here.
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Fiscal Year 2009.
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link. Click on Document
Code Reference Sheet

under Documents.
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